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MOT FIELDWORK AGREEMENT AND ACKNOWLEDGEMENT OF RECEIPT 

After reading the Student Fieldwork Handbook, please sign the MOT Fieldwork Agreement and 

Acknowledgement of Receipt (Appendix A).  

 

FIELDWORK EDUCATION POLICIES AND PROCEDURES 

During the didactic portion of education, all students participate in four Level I fieldwork 
experiences in multiple practice areas, prior to Level II fieldwork. Level I fieldwork may not be 

substituted for any part of the Level II Fieldwork (C.1.11). During the second academic year, the 

student participates in two 12-week Level II Fieldwork experiences at the culmination of the 
program. 

Accommodations: Please contact the Office of Accessibility for further information, as they will 
provide students with disabilities with reasonable accommodations and services to assist them 

in accessing the curriculum and school environment.  

You can email: accessibility@alliant.edu 

https://studentservices.alliant.edu/alliant-student-services/accessibility-services/ 

Students with accommodations may provide their Fieldwork site with written documentation of 

their Alliant approved accommodation(s) no later than 6 weeks prior to beginning the 

experience so accommodations may be considered by the site. Accommodation requests 
submitted after starting fieldwork experience may be delayed or denied. 

Fieldwork sites will make decisions regarding accommodations according to their policies, 
procedures, and safety of their clientele. The decisions of the fieldwork site are not influenced 

by Alliant and may not align with reasonable accommodations provided at Alliant International 
University. Approval by the site cannot be guaranteed by Alliant. 

 

DEPARTMENT OF EDUCATION’S REGULATIONS 

To comply with the Department of Education’s regulations regarding programs intended to lead 
to licensure or certification, Alliant is required to ensure that our Master of Occupational 

Therapy program meets the requirements for licensure in any state that a student intends to 

seek licensure or employment after graduation. Students who plan to seek licensure in a state 
other than California are required to contact their Academic Advisor to discuss implications to 

program enrollment and attendance.  

Alliant’s Professional Licensure and Certification Disclosures can be found on the Alliant 

Consumer Information site: https://www.alliant.edu/consumer-information.  

 

 

https://studentservices.alliant.edu/alliant-student-services/accessibility-services/
https://files.alliant.edu/institutional-information/data/licensure-disclosure.pdf?_gl=1*fj8n1h*_gcl_au*MTM3MjkzNDk3MC4xNzQzNzA4Njc5*_ga*MTU1NzMxNDc5Mi4xNzE4OTIwOTYw*_ga_KKDEYXJ2TV*czE3NDgwMTQyNzYkbzEzNyRnMCR0MTc0ODAxNDI3NiRqNjAkbDAkaDAkZDM5a2Vva2YxQ1lqRFQzVlJvYXNXbmd3VktnTmh4NWxiT2c.
https://www.alliant.edu/consumer-information


5 
 

STUDENT PRIVACY RIGHTS 

According to the Family Educational Rights and Privacy Act (FERPA), students have explicit 
privacy rights with respect to their education records. Alliant International University may not 
disclose information to Fieldwork Educators regarding students’ disability status or 
performance in academic coursework, including previous fieldwork assignments without 
express written consent.  
https://catalog.alliant.edu/content.php?catoid=36&navoid=1391#the-family-educational-
rights-and-privacy-act-ferpa- 

 

POCEDURES FOR STUDENT INJURIES DURING THE FIELDWORK EXPERIENCE 

Alliant International University’s Clinical Student Injury Procedures must be followed if a 

fieldwork student is injured at the site. Please contact your Academic Fieldwork Coordinator 

(AFWC) as soon as possible and complete the Student Incident Report form (Appendix G).  The 
Student Incident Report form must be submitted to the Office of Student Affairs within 24hrs 
of the incident.  
 

OVERVIEW OF COMMON REQUIREMENTS FOR FIELDWORK 

The following list is an overview of requirements that are commonly requested by fieldwork 
sites. This is not all inclusive as site- specific requirements vary and are subject to change. It is 
each student’s personal responsibility to verify the current requirements for each assigned 
site within 2 weeks of receiving a fieldwork assignment and to upload that information to 
EXXAT. All requirements must remain current (if something is set to expire while out on 
fieldwork, it is the student’s responsibility to ensure that they have updated the particular 
requirement).  

• Physical Examination 

• Updated Immunizations 

• Flu Shot 

• 2 Step TB Test (usually needs to be within 6 months of FW assignment) 

• Proof of Covid Vaccine – site dependent  

• CPR for Healthcare Providers (Must remain current) 

• Bloodborne Pathogens Certification 

• HIPAA Training 

• Fingerprinting 

• 12-Panel Drug Test 

• Criminal Background Checks 

• Child Abuse background Checks 

• N95 Mask Fitting – site dependent 
 
 

 

https://catalog.alliant.edu/content.php?catoid=36&navoid=1391#the-family-educational-rights-and-privacy-act-ferpa-
https://catalog.alliant.edu/content.php?catoid=36&navoid=1391#the-family-educational-rights-and-privacy-act-ferpa-
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CRITERIA FOR ASSIGNING STUDENTS TO FIELDWORK  
 

The AFWC ‘s primary consideration is meeting the Accreditation Council for Occupational 
Therapy Education (ACOTE) mandate that each student has a broad exposure to OT practice 
areas and is well-prepared as a generalist entry level occupational therapist.   
 
Level I fieldwork will be within driving distance (unless a student requests a particular location, 
in their hometown, for example), as these experiences are only 1 week in duration each of the 
first four trimesters.  
Level II fieldwork will be completed at a Location and Setting Preference Form (see Appendix 
D) during the first trimester of school. Your AFWC will attempt to accommodate these requests, 
but there are no guarantees regarding placements of fieldwork. Alliant International 
University’s MOT program has a list of approved Fieldwork sites for students to choose from for 
their Level II experiences. If there is a site that you are interested in, DO NOT contact them. 
Instead, please provide the contact information to your AFWC and they will contact the site 
directly to obtain an affiliation agreement. The reason behind this is that we may not have 
authorization to contract with the particular site, primarily if they are out of state. 
 
Additionally, other criteria which can be considered include:   

• Availability of sites and qualified fieldwork educators   

•  Student preference to be within a 90-mile commute from the university or their home 
address.    

o E.g. Riverside, CA – 86 miles 
o E.g. Los Angeles, CA – 130 miles 
o E.g. Palm Springs, CA – 127 miles 

• Student request regarding type of setting or client population   

• Discussion with faculty about student’s learning needs   

• Input from students about their learning style.   
 

For each student, the AFWC considers factors such as whether the student would benefit from 
a:   

• Slow versus fast paced environment   

• Large versus smaller facility   

• Structured versus a less structured student program   

• Predictable versus a more dynamic clinical setting   

• Traditional versus emerging practice area.   
  
Flexibility from both the student and the AFWC is a necessary component of this 
placement process. Efforts to meet individual student’s needs are made as much as 
possible; however, it may not be possible to accommodate all aspects of a student's 
request. In some instances, there are more student requests for a particular geographic 
location or a practice setting than available sites. In addition, circumstances beyond 
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Alliant University’s control (e.g., staffing changes at fieldwork sites) affect the availability 
of sites.  

 
After students receive their Level II site assignments, they are not permitted to change or refuse them. 

However, if  there is an extenuating circumstance after the Level II Fieldwork site has been assigned (i.e. 

family health concern or personal medical concern), you may fill out the Alliant International 

University Fieldwork Petition Form for Level II Fieldwork (Appendix F). It is not guaranteed that 

the student will receive a new site, and the student must be aware that finding a new site at this 

juncture may delay graduation.  

 
PROFESSIONAL CONDUCT 

 

All fieldwork students are required to maintain professional behavior and adhere to legal and 
ethical standards as representatives of Alliant International University, the fieldwork site, and 

the occupational therapy profession. Students are responsible for adhering to the professional 

behavior standards as stated in the:  

• Alliant International University Occupational Therapy Department Student Handbook  

• Alliant International University Student Handbook  

• AOTA’s Occupational Therapy Code of Ethics.  
https://www.aota.org/practice/practice-essentials/ethics 

 

 

**If a policy or code of ethics is broken, the student will be sent to the Student Evaluation and 
Review Committee (to SERC) and possibly withdrawn from the program** 

 

 

ABSENCE POLICY 

Level I Fieldwork 

1. Students will fill out a timesheet in Exxat (Exxat is an all-in-one Education Management 
Platform for Health Sciences that includes features of a database, resource materials in 
the form of files, medical clearance, liability forms, and other information that is 
pertinent to completion of the clinical fieldwork experiences of students who are 
matriculating in the Master of Occupational Therapy Program).  

2. Level I fieldwork is one week full-time (or equivalent), on or about the 9th week of the 
trimester, there are NO excused absences. If a student is sick or has a family emergency, 
they must: 

a. Contact the site and Fieldwork Educator 

b. Contact the AFWC 

c. Make up the day(s) that were missed 

 

Level II Fieldwork 

1. Students will fill out a timesheet in Exxat 

https://www.aota.org/practice/practice-essentials/ethics
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2. Per ACOTE standards, students are expected to complete a minimum of 24 weeks’ full-
time (or equivalent) Level II fieldwork (2 – 12 week, or equivalent experiences). 

3. Students are allowed 3 days’ absence without penalty for illness or emergencies only. 
These 3 days are not intended for use as vacation days. The student is required to make 
up time if four or more days of Level II Fieldwork experience are missed.  

a. Prior to missing a day of fieldwork, the student must contact the FWE  
b. Prior to missing a day of fieldwork, the student must contact the AFWC 
c. Students must understand that these absences may delay the second level II 

fieldwork experience or graduation.   
4. Students must complete both level II fieldwork placements satisfactorily to graduate (in 

addition to the didactic portion of the program).  If they do not graduate, they cannot 
sign up and take the NBCOT exam.  

5. If there is a long-term absence (this can happen for any number of reasons), the student 
should be advised to take a leave of absence. The clock stops at this point and when 
they return, they need only make up the remaining time/or time they missed.  Once 
again, this can delay level IIB placement and/or graduation. 

6. If scenario two happens and the student is failing the fieldwork II placement: 
a. Students will fail the placement and 
b. Students have a remediation plan with a competency they must complete and 

pass to move forward. 
 

**If a student fails two fieldwork experiences (level I or level II, or a combination), they will be 
administratively withdrawn from the program. If a student fails a level II fieldwork experience 

and subsequently fails their remediation plan, they will be administratively withdrawn from the 

program. 

 

SITE-SPECIFIC PROFESSIONAL EXPECTATIONS 

During fieldwork, the student is not hired by the site but is essentially functioning as an 
employee of the fieldwork site. Students are expected to adhere to all professional standards 
and policies of the site, including work schedule, attendance, and dress requirements. It is the 
student’s responsibility to clarify site-specific dress standards prior to each fieldwork 
assignment. Dress standards are based on safety, therapeutic, and professional image 
considerations. The following is a summary of common dress standards for occupational 
therapy practice (again, requirements will be different at each site, and you will be expected to 
adhere to those requirements):  
 
Professional Dress Code Requirements 

Name tags Worn visibly at all times 

Hair Worn neatly (tied back if needed) to avoid 
interfering with therapy activities 



9 
 

Nails Appropriate length for physical handling of 
clients and to increase infection control 

Fragrances 
 
 

 

No perfume, cologne or other body 
fragrances due to the potential negative 

effect on clients who have impaired 
respiratory or neurological function 

Jewelry Should be minimal and should not interfere 
with therapy activities. Some areas 

such as ICU request jewelry removal before 
entering. 

Socks • Socks or stockings must be worn at 
all time 
 

Shoes  

• Close-toed  

• No heels   

• Slip-resistant soles  
 

Pants  

• Khakis or business casual pants 

• No jeans 

• No exercise or yoga pants 

• Undergarments and skin should 
remain concealed when bending and 
reaching  

 

Shirts • Alliant issued polo long sleeve, or ¾ 
sleeve shirt  

• No T-shirts, tank tops or exercise 
attire  

• Undergarments and skin should 
remain concealed when bending and 
reaching  

 
 

Lab coats May be required depending on site 

Tattoos and piercings Some settings may require that tattoos be 
covered and piercings be removed while at 
work. If you have extensive tattoos and 



10 
 

piercings, please ensure that they are 
covered.  

 

Electronic Devices 
When students are in clinical settings, cellular telephones and all other personal 
electronic devices may not be used unless otherwise directed by the instructor and 
or fieldwork educators. Phone calls, text messaging and emailing are not permitted 
during learning experiences.  
 
Social Networking  
As healthcare professionals, students need to consider the following social media 
platform guidelines to ensure compliance with HIPAA regulations. These guidelines 
are also in place to help facilitate the integration of professional skills and practices 
into students’ everyday routines as healthcare providers.  

  

1. Photographs of clients should never be taken for any purpose, unless a client or their 
designee has signed a photographic release form that allows for an image to be taken and used. 

Students should avoid posting any information or photos related to their fieldwork experiences 

on social media, including details about the location, clients, diagnoses, treatments, educators, 
or staff—even if the fieldwork site has shared such content publicly. While students may share a 

link to the organization’s webpage, reposting content on personal pages is discouraged, as it can 

lead to unwanted identification. Students should carefully consider their privacy and the 
potential audience of their posts, keeping in mind that anything shared online may be visible to 

clients, faculty, employers, and others. Since employers often review social media when 
evaluating applicants, students should avoid posting anything they wouldn't want seen by 

professional contacts. A good practice is to Google oneself to understand what information is 

publicly accessible. 

2. Names of instructors and supervisors and comments and criticism about classes/sites or 

information about what is happening at classes/sites are not appropriate on public social media 

network sites.  
3. Students should not ask faculty to “friend” them while students are currently enrolled in the 

program. Likewise, students should not ask the fieldwork educator or clients to “friend” them 
while on fieldwork. This puts all individuals in an awkward situation with personal information 

about each other. If students and others mutually decide to do this after the fieldwork 

experience, this is the students’ personal choice.  
4. To increase the professionalism of Alliant MOT students, it is recommended that students do 

not check their phone when participating in learning experiences for the program (while 

attending class, with a patient, caregivers, or fieldwork educators, etc. 
5. Using a cell phone when participating in learning experience can be a significant issue in 

student’s ability to perform in a professional manner and could have negative consequences if 
the site feels that it is a hindrance to student’s ability to meet performance standards.  
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6. When speaking with peers while visiting various sites for specific classes and while on Level I 

Fieldwork and Level II Fieldwork, students must also recognize they cannot share any patient 
information, or anything considered Protected Health Information on Facebook, Twitter, or 

other social media platforms.  

7. It is a HIPAA violation if students mention a client/patient with enough information that the 
client/patient might be identified, even if students avoid Protected Health Information. The 

consequences for violations are severe. Students should be safe and not mention 
clients/patients on social networking sites.  

8. If there are any questions or students are unsure of something regarding social networking 

while on fieldwork, discuss the issues directly with the fieldwork educator or Academic 
Fieldwork Coordinator before acting. Otherwise, students can discuss questions with the 

Department Chair.  

(Adapted from: Occupational Therapy Program, College of Health Sciences, the University of 
Texas at El Paso, Policy on Social Networking) Last reviewed: July 2024 

 
Client Confidentiality  

Client charts are confidential and legal documents and must be treated as such. Students must 

adhere to HIPAA standards and to each fieldwork site’s specific policies pertaining to client 
confidentiality and client records. Students can be dismissed from fieldwork sites for misuse, 

tampering with client charts or accessing information about clients not on their caseload. 

Information that is divulged to students about any client during fieldwork is to be kept 
confidential. When client information is being shared for learning purposes or when case 

presentations are required, students will refer to clients using initials or pseudonyms to 

maintain confidentiality.  
 

Mandatory Reporting  
Students receive information about preventing and reporting elder abuse during their academic 
coursework. Students are required to sign a statement confirming they have this information and 

agree to report any known or suspected incidence of elder abuse. In addition, occupational therapy 
practitioners are mandated by federal law to report suspected cases of child abuse and neglect to 

state child protective services agencies. Statutes and information about reporting procedures for 

each state are available on the child welfare website www.childwelfare.gov.  
 

Sexual Harassment Policy 

Alliant International University’s sexual harassment policy applies to students who are on fieldwork. 

As defined in the Student Handbook, sexual harassment is any “unwelcome sexual or gender-based 

verbal, written, online and/or physical conduct.” Trust your gut feeling and contact the AFWC 

immediately if you have any concerns that you are being sexually harassed. 

https://catalog.alliant.edu/content.php?catoid=36&navoid=1391#sexual-harassment-and-
misconduct-policy 

 

Updating Health Status and Contact Information  
If a student develops a health condition that may limit their ability to fulfill the essential job 

https://catalog.alliant.edu/content.php?catoid=36&navoid=1391#sexual-harassment-and-misconduct-policy
https://catalog.alliant.edu/content.php?catoid=36&navoid=1391#sexual-harassment-and-misconduct-policy


12 
 

functions for a fieldwork assignment, the student must inform the AFWC immediately. The student 

must provide the AFWC with current address and phone contact information, as well as emergency 

contact information in the event they are injured over the course of fieldwork.  

.  

Note of Appreciation  

Within two weeks following the completion of fieldwork assignments, students are encouraged to 
write a note to their Fieldwork Educators, thanking them for their time and professional 

commitment to provide fieldwork experiences. 

 

ROLES AND RESPONSIBILITIES 

Program Director Responsibilities 

The MOT Program Director assumes responsibility for ensuring continuing compliance with the 

educational standards as established in the Standards for an Accredited Educational Program for 
the Occupational Therapist (AOTA, 2023). 

 
Academic Fieldwork Coordinator Responsibilities 

The Academic Fieldwork Coordinator (AWFC) is responsible for the program’s compliance with 
ACOTE fieldwork requirements of the 2023 Standards Section C and serves in a full-time core 

faculty position with responsibilities for curriculum design, teaching, scholarship, and student 

advisement. The AFWC also holds a unique position in the higher education setting by 
employing outstanding critical and ethical reasoning skills, not only personally but also 

interpersonally, with students and community educators. Often, the AFWC is the first to meet 

with potential community partners or fieldwork affiliation sites performing marketing duties 
and enhancing public relations. 

Roles and responsibilities of the AFWC include but are not limited to the following: 

• Develop, monitor, and refine the fieldwork education component of the curriculum. 

• Facilitate quality learning experiences for students during Level I and Level II Fieldwork 

education. 

• Develop fieldwork objectives in collaboration with fieldwork sites. 

• Evaluate student performance, in cooperation with other faculty, to determine student ability 

to integrate didactic and fieldwork learning experiences and to progress within the curriculum. 

• Ensure student readiness for participation in fieldwork experiences, including monitoring of 

health information, HIPAA and other regulations, and site-specific requirements, such as 

background checks, drug screens, and fingerprinting. 

• Communicate and oversee communication with the fieldwork educators and students to 
monitor progress and assess student performance. 
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• Develop and implement strategies with the students and fieldwork educators when difficulties 

arise, and remediation becomes necessary. 

• Verify that the student is supervised by a currently licensed or otherwise regulated 

occupational therapist who has a minimum of 1 year full-time (or its equivalent) practice 
experience as a licensed or otherwise regulated occupational therapist prior to the onset of the 

Level II Fieldwork and ensure documentation of the same. 

• Document a process to ensure that the student supervisor is adequately prepared to serve as 

a fieldwork educator. 

• Document a process to ensure that Level II Fieldwork supervision is initially direct and then 

decreases to less direct supervision as appropriate for the setting, the severity of the client’s 
condition, and the ability of the student to support progression toward entry-level competence. 

• Oversee student fieldwork assignments and communicate with students while on fieldwork 
experiences. 

• Establish, develop, and maintain an adequate number of fieldwork education sites relative to 
quality, quantity, and diversity of learning experiences to allow attainment of graduation 

requirements in a timely manner and in accordance with program graduation policies. 

 

Clinical Education Team Responsibilities 
The Clinical Education Team collaborates with the Academic Fieldwork Coordinator to facilitate 

placement of students in their fieldwork experiences. This team is led by a Director of Clinical 

Operations that is responsible for planning, organizing, and directing all activities involving 
clinical education. The Director oversees clinical education placement systems, participates in 

program assessment, maintains clinical education sites, and supervises the Clinical Education 

Program Manager group. The Clinical Education Program Managers establish and maintain 
fieldwork sites and contracts, liaise with the Office of General Council, and facilitate 

communication between the MOT program, students, and clinical personnel. This team 

contributes to overall planning and assessment of fieldwork activities, collaborates closely with 

faculty, and oversees program projects and events that enhance clinical education and student 

success. 

 

Student Responsibilities 
The student is responsible for playing an active role throughout all levels of fieldwork 

experiences. Roles and responsibilities of the student include but are not limited to the 
following: 

• Adhere to academic program policies and procedures during all fieldwork experiences. 

• Adhere to the Occupational Therapy Code of Ethics (AOTA, 2020) as adopted by the American 

Occupational Therapy Association. 
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• Maintain respect and courtesy toward colleagues, faculty, fieldwork educators, 

patients/clients, and others with whom one comes in contact. 

• Comply with fieldwork site requirements as specified in the Fieldwork Site Student Handbook 
developed by the fieldwork site and the affiliation agreement between the fieldwork site and 
the academic program. 

• Complete all prerequisite requirements, including but not limited to health requirements, 
background checks, HIPAA training, orientation to site documentation system, etc. 

• Attend to state regulations impacting student provision of client services. 

• Actively participate in the supervision process, which includes: 

o Creation, review, and completion of learning objectives. 

o Completion of assigned learning activities and assignments. 

o Proactive and ongoing communication with the assigned fieldwork educator. 

o Continual self-assessment and reflection. 

o Participate in formal and informal assessments as directed by the fieldwork educator. 

o Participate in assignments and discussion posts as directed by the AFWC. 

• Demonstrate the attitudes and skills of an entry-level practitioner, including responsibility for 

independent learning by the end of the fieldwork experience. Modified from AOTA (2013). COE 
Guidelines for an Occupational Therapy Fieldwork Experience – Level II. 

 
Fieldwork Educator Responsibilities 

The facility-based fieldwork educator’s responsibilities are derived from the American 

Occupational Therapy Association’s Standards for Continuing Competence. These role 

competencies are statements describing the typical values, knowledge, skills, and 

responsibilities that are needed to be successful in the role of a fieldwork educator. 

Roles and responsibilities of the fieldwork educator include but are not limited to the following 

(Dickerson, 2006): 

• Develop student learning activities and assignments that encompass the breadth and depth of 

knowledge in the profession and reinforce knowledge and skills leading to entry level 
competency. 

• Demonstrate knowledge of effective learning processes that identify individual learning 

styles and use appropriate and individualized techniques for students at the fieldwork education 

site. 

• Demonstrate the ability to communicate critical reasoning behind clinical practice decisions to 

students and encourage development of critical reasoning in fieldwork students. 
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• Effectively supervise and advise fieldwork students in relation to fieldwork and practice issues. 

• Identify and clearly communicate both strengths and areas for improvement to students in a 

manner that encourages student growth as a professional practitioner. 

• Evaluate students’ performance and learning outcomes in relation to fieldwork objectives of 

the program and the organization. 

• Design and implement a plan that develops and maintains accurate documentation of student 

performance, collaboration with academic curriculum, the fieldwork academic coordinator, 

and/or other documentation required for fieldwork experiences. 

 

FIELDWORK EDUCATION OVERVIEW – 2023 ACOTE STANDARDS 

C.1.1. FIELDWORK PROGRAM REFLECTS THE CURRICULUM DESIGN 

Fieldwork is a transformational process integral to the MOT curriculum. It supports the MOT 

mission to prepare practice scholars, educational innovators, and professional leaders who 

utilize critical thinking and meaningful research in the implementation of best practice to meet 

the changing demands of the occupational therapy profession. When vetting new sites, we 

collaborate with fieldwork educators, review the site’s mission statement, and ensure that 
fieldwork sites provide a diverse and relevant range of experiences to help students develop the 

competencies expected of an entry-level occupational therapist. The program’s curricular design 

is sequenced to provide four Level I Fieldwork experiences during the first four trimesters 
(associated with the relevant process course), prior to the 2 – 12 week experiences of Level II 

Fieldwork at the culmination of the program. The Academic Fieldwork Coordinator (AFWC) 

collaborates with faculty and the students to ensure engagement in meaningful fieldwork 
experiences within traditional, nontraditional, and emerging practice settings throughout the 

academic program and believe that positive fieldwork experiences are the springboard to life-

long learning and positive community engagement for students (Hansen et al. 2007). 

Level I Fieldwork experiences will consist of one week site placements in multiple practice areas 
to support the student in the development of beginning clinical reasoning skills. Level II 

Fieldwork experiences assist the student to advance the integration of didactic learning into 

practice while further enhancing skill acquisition in preparation for generalized practice. Level II 
Fieldwork experiences will provide the student with the opportunity to carry out professional 

responsibilities under the supervision of qualified personnel serving as a role model and 

educator. All Fieldwork experiences are designed to adhere to the educational standards as 
established in the Standards for an Accredited Educational Program for the Occupational 

Therapist (AOTA, 2023). 
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C.1.2 STUDENT ACCESS TO FIELDWORK SITE INFORMATION 

As soon as a student has signed the Enrollment Agreement (EA), they will be provided with an 

Alliant email. Faculty will provide Exxat with the students’ Alliant email address and they will 

then get an email from Exxat with login instructions. The AFWC will provide the students with 
instructions regarding access and navigation of Exxat, including fieldwork information. At the 

onset of the program, students will fill out a Location and Setting Preference Form (Appendix 
D). All students will be given the opportunity to list their top 3 practice areas and Alliant’s AFWC 

will do their best to provide 1 of these during the students’ Level II fieldwork experience, but no 

site is guaranteed.  

All students will have access to site information (including, but not limited to contact person, 

pertinent information and website), requirements, objectives, and performance expectations 
through Exxat, prior to the start of each of their fieldwork experiences.  

Alliant International University’s MOT program has a list of approved Fieldwork sites for 
students to choose from for their Level II experiences. If there is a site that you are interested 
in, DO NOT contact them. Instead, please provide the contact information to your AFWC and 
they will contact the site directly to obtain an affiliation agreement. The reason behind this 
policy is that we may not have authorization to contract with the particular site, primarily if 
they are out of state. 
 

C.1.3 FIELDWORK OBJECTIVES 

The AFWC will send out expectation and fieldwork objectives prior to the start of each student’s 
fieldwork experience. Fieldwork educators will provide objectives of their own, if they choose, 

prior to or at the start of the Level II fieldwork experience. All fieldwork experiences will include 
an objective with a focus on therapy practitioners role in addressing psychosocial aspects of 

client’s engagement in occupation.  

- Each Level I fieldwork experience is associated with a corresponding didactic course. 

- If a student fails the Fieldwork Course associated with their site specific fieldwork, they 

fail that particular Level I fieldwork and vice versa.  

It is important that Fieldwork Educators are aware of the learning objectives of our program. To en-
sure we are meeting ACOTE standards, the learning objectives for fieldwork courses are provided 
below so that Fieldwork Educators are aware of them for implementation during fieldwork educa-
tion. For Level II Fieldwork, educators will have the opportunity to review and contribute to the 
fieldwork objectives prior to each placement (see Appendix B: Level II Fieldwork Collaboration 
Form).   
 
Level I Fieldwork Learning Objectives    
Upon the completion of this course, the student will:   
1. Identify the various roles and functions of an occupational therapist in various practice settings  
 (or how OT can fit into a particular area if an OT practitioner is not present).   
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2. Explain and compare the roles and collaborative relationships between the occupational     
     therapist and the occupational therapy assistant; understand the supervisory and professional   
     roles of each.   
3. Demonstrate professional behaviors including using sound judgment in seeking assistance and  
     responding to feedback; Conduct oneself ethically and professionally in all interactions; Dress    
     appropriately; and demonstrate reliable work habits and communication.   
4. Demonstrate the ability to establish meaningful, comfortable, therapeutic relationships with cli 
     ents. Understand the difference between friendship and therapeutic relationships, and the  
     ethical responsibilities in a therapeutic relationship.   
5. Demonstrate the ability to use the Mindbody approach when observing, evaluating and treating  
     clients in a variety of settings through observation of the cognitive, biophysical, affective, psycho 
     social, and spiritual domains in which each individual functions.  
6.  Begin to Identify and communicate how psychosocial factors influence engagement in client oc-
cupations. 
7. Explore and identify appropriate assessments and intervention processes based on a client’s  
     occupational profile.   
8. Formulate general therapeutic goals for a client. Understand how issues such as client values,    
     life experiences, cultural considerations, race, religion, ethnicity, gender, sexuality and present  
     life roles influence the formulation of therapeutic goals and intervention activities.   
9. Integrate the OTPF, critical thinking and clinical reasoning, relevant theories, frames of  
     reference, and best evidence to develop a therapeutic occupational therapy plan, for  
     the clinical case/scenario, which balances areas of occupation with the achievement of health,  
     wellness, and occupational performance for an individual.   
10. Demonstrate writing skills necessary for clinical documentation through clear, concise and  
     professionally written assignments.   
11. Analyze personal feelings associated with and biasing any interactions with standardized   
       patient, client, staff, or institution.   
12. Demonstrate knowledge and understanding of fieldwork policies and procedures as delineated  
       in the Fieldwork Manual and course syllabus.   
  

Level II Fieldwork Site-Specific Learning Objectives 

**Site May Add Their Own Learning Objectives  

Level II Fieldwork Learning Objectives    
Upon the completion of this course, the student will:   

1. Demonstrate clinical reasoning and reflection to ensure ethical practice. 
2. Use sound judgment to ensure safety of self and others; adhere to safety and clients’ 

confidentiality regulations throughout the occupational therapy process. 
3. Apply a mind-body approach to consider and address each client’s performance skills, 

patterns, contexts and client factors for all populations applicable to setting(s). 
4. Analyze, synthesize, and apply models of occupational performance throughout the 

therapeutic process. Be able to explain to clients or staff how specific occupations address 
client goals; be able to explain the meaning and dynamics of occupation and activity 
including the interrelatedness of occupations, performance skills, performance patterns, 
activity demands, contexts, and client factors, including psycho-social impacts. 
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5. Understand and explain the various roles and functions an occupational therapist may have 
as a practitioner, including case coordinator and case manager, educator, researcher, 
consultant and entrepreneur in traditional and emerging practice settings. 

6. Explain the importance of the therapeutic relationship in attaining client goals with clients; 
demonstrate the ability to establish meaningful, comfortable, therapeutic relationships with 
clients and explain the ethical responsibilities in this relationship. 

7. Demonstrate the ability to select appropriate evaluation techniques to formulate an 
intervention plan including general and specific goals and objectives.  Select, administer, and 
interpret a variety of standardized and non-standardized screening or assessment tools as 
appropriate to the client’s needs. 

8. Apply clinical reasoning and flexibility in implementing evidence-based intervention plans 
related to client values, life experiences, present life roles, and changes that may occur 
during the intervention process. Demonstrate the ability to select and deliver occupations 
and activities, preparatory methods and tasks, education and training, and advocacy. 

9. Be able to monitor the effect of occupational therapy intervention and reassess the need for 
continued or modified intervention. Be prepared for discharge in collaboration with the 
client, significant others, and the healthcare team. 

10. Identify and communicate how psychosocial factors influence engagement in client 
occupations. 

11. Demonstrate an understanding of the respective roles of the occupational therapist and 
occupational therapy assistant within the fieldwork setting regardless of whether an OTA is 
in the setting. Identify and demonstrate skills of supervision and collaboration with 
occupational therapy assistants.  

12. Demonstrate effective written, oral and nonverbal communication skills for collaboration 
with the client, family, colleagues and other healthcare providers. 

13. Produce effective clinical documentation to ensure justification and reimbursement for 
occupational therapy services. 

14. Demonstrate good judgment and professionalism in seeking assistance, responding to 
feedback, and resolving conflicts in all interpersonal interactions. 

15. Demonstrate respect and consideration for factors of culture, diversity, disability status and 
other individual and contextual variables of a setting. 

16. Manage a full working load comparable to a full-time staff therapist. Demonstrate reliable 
work habits, ongoing communication of schedule with supervisors, effective time 
management, and other important professional behaviors. 

 

The objectives identified within each course syllabus are applicable to all Level II Fieldwork sites. 
Often, Level II Fieldwork sites will request the AFWC work in collaboration with Alliant MOT 

faculty, the Level II Fieldwork site supervisor and FWE(s) to establish specific, site-specific 

learning objectives that ensure meaningful student experiences and alignment with ACOTE 
standards for Level II Fieldwork. 

Site-specific objectives identify entry-level competencies unique to the selected practice setting 
and typically include a behavioral statement or targeted behavior, a criterion statement that 

identifies the level of performance expected of the student, and a condition statement that 
identifies the expected context of the identified behavior. 
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Should site-specific objectives be developed for these experiences, it is expected such 

objectives are based on the MOT program’s curricular design and threads and the AOTA 
Fieldwork Performance Evaluation (FWPE). Upon completion of fieldwork, students should have 

developed entry level competencies as evidenced by achieving the minimal passing score of 111 

or above on the FWPE. 

The selected objectives will be documented on the Fieldwork Objective Acknowledgement 
Form (Appendix C), signed by the student, and submitted to Alliant’s AFWC no later than two 

(2) weeks before the start of the Level II Fieldwork experience. A copy of the signed objectives is 

stored in the Exxat database. 

 - Fieldwork courses are subject to the dismissal and continuation policies of the MOT 

program. The student is allowed one additional opportunity to complete the experience 
successfully, in the same or similar practice setting, provided they have not failed any other 

courses in the MOT program. Students must communicate their plans and target timeline for 

reattempting the fieldwork experience to the Department Chair and AFWC. While all attempts 
will be made to procure a comparable fieldwork placement consistent with student’s requested 

timeline, the potential for delay does exist as placement availability is contingent on fieldwork 
site and educator availability.  

- If the student fails or withdraws from a fieldwork experience, they will only be provided 
with one additional attempt to complete that given experience. 

- This experience must be completed within 25 miles of Alliant International 
University to ensure that the AFWC can assist as needed. 

If a student does not successfully pass the fieldwork on their second attempt, dismissal from the 
MOT Program will be initiated. There is no guarantee that the student will be placed in a timely 

manner, depending on site availability. Students with approved medical withdrawals will be 
handled on a case-by-case basis and should be discussed with the AFWC. 

 

C.1.4 SUFFICIENT FIELDWORK WRITTEN AGREEMENTS 

Alliant International University has obtained numerous fieldwork sites supported by fully 

executed written Memorandum of Understanding (MOU) agreements. These agreements are 

reviewed and updated, if necessary to ensure alignment with program goals and ACOTE 
standards. The number of active agreements exceeds the minimum necessary to accommodate 

the student cohort, allowing for flexibility and timely placement. The MOT program will ensure 

that fieldwork written agreements with sites that are aligned with the MOT mission statement 

in an array of practice areas and are sufficient in number to allow completion of graduation 

requirements in a timely manner.  These sites are listed in Exxat and students can access them 
at any time. Fieldwork sites represent a diverse range of practice areas, which ensure students 

are exposed to a variety of service delivery models, populations and intervention approaches.  
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1.5 LEVEL I AND II FIELDWORK SELECTION PROCESS and WRITTEN AGREEMENTS 

The process of selecting fieldwork sites for the MOT program is a multi-faceted approach 
designed to ensure students receive high-quality, diverse and impactful learning experiences. 

These sites are critical for the students’ professional development, allowing them to engage 
with various populations, practice areas and different clinical challenges. The process and 

criteria for site selection involves a comprehensive, systematic approach, including use of the 

New Site Development Form (Appendix E), and alignment with the mission statement of Alliant 

International University’s MOT program. Written agreements will be signed by both parties for 

all entities outside of the academic program.   

 
Process for Selecting Fieldwork Sites 

The fieldwork site selection process begins with a clear understanding of the educational 

objectives of the MOT program, which emphasizes the importance of providing students with a 
wide range of clinical experiences. The selection process is collaborative, involving input from 

the academic fieldwork coordinator, faculty, and fieldwork educators. 

1. Alignment with Program Goals: Sites must align with the program's overarching 

educational objectives, such as developing students’ clinical reasoning, communication, 

and hands-on therapeutic skills. The site should provide opportunities for students to 
engage in meaningful therapeutic interventions and be exposed to various client 

populations. 

 
2. Initial Identification of Potential Sites: The first step in the process involves identifying 

potential fieldwork sites that align with the program's mission and educational goals. 
This is typically done through outreach to local healthcare facilities, rehabilitation 

centers, schools, private practices, and community organizations. The program also 

encourages the exploration of innovative settings, including telehealth, home health, 
and community-based services, to reflect the evolving landscape of the profession. In 

the future, alumni and current students may also provide valuable leads on new or 

existing sites. 
3. Site Assessment and Screening: Once potential sites have been identified, a thorough 

evaluation is conducted. This includes an initial site visit or virtual meeting to assess the 

environment, resources, and alignment with the OT program’s goals. The key 
components of the site assessment include: 

a. Facility Environment: The physical space must be conducive to clinical learning, 
with appropriate resources (e.g., equipment, materials, and space for therapy 

sessions) for students to practice their skills. 

b. Diversity of Clientele: Sites are evaluated for the variety of clients they serve, 
ensuring that students will have the opportunity to work with a broad range of 

populations and conditions. This includes pediatric, geriatric, mental health, and 

neurological settings, among others. 
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c. Staff Competence and Experience: The experience and qualifications of 

fieldwork supervisors play a critical role in providing meaningful mentorship to 
students. The program seeks sites with experienced OT professionals who are 

willing and able to provide direct supervision and guidance. 

d. Availability of Supervision: Fieldwork sites must have sufficient qualified staff to 
provide one-on-one supervision of students. This includes ensuring that 

supervisors have the required licensure and expertise in the field. 
4. Documentation and Agreement: After the site assessment, if the site meets the 

necessary criteria, the next step is to complete a formal agreement with the facility. This 

typically involves a Memorandum of Understanding (MOU) or affiliation agreement that 
outlines the roles and responsibilities of both parties. It details the expectations for 

student performance, supervision, and evaluation, as well as the terms and conditions of 

fieldwork placements. 
5. Evaluation and Continuous Feedback: Once a site has been selected and students are 

placed, continuous feedback will be collected from both students and site supervisors. 
This allows the program to ensure that the learning experience aligns with the 

expectations and that students are receiving adequate support throughout their 

fieldwork. Additionally, feedback from students helps identify areas of improvement or 
potential concerns about the site, which may inform future site selection decisions. 

6. Capacity for Student Placement: The site must have the capacity to accommodate the 
number of students placed there, ensuring that each student can receive individualized 
supervision and attention. Typically, the ratio is one fieldwork educator to one student 
(1:1), though group models (e.g., 1:2) are occasionally used when educationally 
appropriate and supervision quality is maintained. The site should have an established 
process for integrating students into the team and orienting them to the facility’s 
policies, procedures, and clients. 

7. Commitment to Student Learning: The site must demonstrate a commitment to 
fostering an educational environment. This includes creating opportunities for students 

to participate in a variety of clinical tasks, engage in interdisciplinary collaboration, and 

reflect on their practice through formal and informal supervision. 
 

1.6 FIELDWORK IN MENTAL HEALTH, BEHAVIORIAL HEALTH, OR PSYCHOSOCIAL FACTORS 

Alliant International University will ensure at least one fieldwork experience (either Level I or 

Level II) has a primary focus on the role of occupational therapy practitioners addressing mental 
health, behavioral health, or psychosocial aspects of client performance to support their 

engagement in occupations. Each Level I fieldwork experience correlates to a corresponding 

process course, one of which is Dynamics of Psychosocial and Community Practice (which is 
associated with a Level I fieldwork course, Psychosocial Integration), which will emphasize the 

occupational therapy process in supporting individuals’ engagement in meaningful activities 

through psychosocial interventions. The MOT program currently has partnerships with fieldwork 
sites that specialize in mental health services, including memory care units, inpatient psychiatric 
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units, community mental health programs, and homeless youth settings. Each of these sites 

provides a structured opportunity for students to develop competencies in addressing 
psychosocial factors affecting occupational performance. Documentation of each student’s 

mental health-focused fieldwork experience is maintained by the AFWC to ensure ongoing 

compliance with this standard and to support continuous quality improvement. 

 

1.7 RATIO OF FIELDWORK EDUCATORS TO STUDENTS 

The AFWC will ensure that the ratio of fieldwork educators to students enables proper 

supervision and provides protection of consumers, ample opportunities for appropriate role 

modeling of occupational therapy practice, and the ability to conduct frequent assessment of 
student progress in achieving stated fieldwork objectives. To ensure the proper ratio, each site 

will be evaluated prior to students arriving through the use of the New Site Development form 

as well as a telephone call, Zoom call or site visit. 

For Level I fieldwork, students may be supervised by a range of qualified professionals 
(including occupational therapists, occupational therapy assistants, psychologists, social 

workers, or educators), with attention to ensuring that supervision supports student 

engagement, learning outcomes, and professional behavior. 

For Level II fieldwork, students are supervised by licensed occupational therapy practitioners 

with a minimum of one year of practice experience, as required. Typically, the ratio is one 
fieldwork educator to one student (1:1), though group models (e.g., 1:2 or 1:3) are occasionally 

used when educationally appropriate and supervision quality is maintained. Depending on the 

schedules of clinicians, there could also be a 2:1 ratio (wherein 2 fieldwork educators are both 
supervising a student. The Academic Fieldwork Coordinator (AFWC) monitors these models to 

ensure they support student learning and meet all standards. 

Fieldwork educators are expected to provide regular feedback and conduct formal midterm and 

final evaluations using standardized assessment tools. These evaluations allow for frequent 

monitoring of student progress toward fieldwork objectives and enable timely intervention if 

concerns arise.  If the Fieldwork Educator requires training, the AFWC will provide resources and 

training as necessary to ensure the student is successful. There are also a list of resources for 
FW educators on the MOT website, which can be accessed at any time. 

 

1.8 EVALUATING THE EFFECTIVENESS OF SUPERVISION 

For Level I experiences, the student will complete a Student Evaluation of Fieldwork form 

(Appendix H) to provide feedback and allow future students to evaluate the site prior to going 

out. The Student Evaluation of Fieldwork Experience -SEFWE (Appendix K) enables the Level II 

Fieldwork student who is completing a placement at a site to evaluate the site and provide 
feedback to the fieldwork educator[s] and other relevant personnel at the fieldwork setting. 
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This form includes targeted questions related to the quality and consistency of supervision, 

opportunities for feedback, role modeling, and support for professional growth. 

This form also serves as feedback to the AFWC and faculty at the academic program and 

provides input for the development and refinement of the program’s learning outcomes and 
curricular design. In addition, it provides objective information to students who are selecting 

sites for future Level II Fieldwork. Additionally, feedback from fieldwork educators is gathered 
through periodic site visits, phone check-ins, and post-placement surveys to evaluate their 

perspectives on supervision, student preparedness, and the overall fieldwork process. 

For each Level II Fieldwork experience, the student evaluates the effectiveness of the 

supervision process using the Student Evaluation of Fieldwork Experience (SEFWE), This form is 

completed prior to the student’s final meeting with the assigned fieldwork educator and must 
be submitted to the AFWC EXXAT no later than three (3) days after the end of the Level II 

Fieldwork session. 

Alliant’s MOT program will provide a list of materials including information from AOTA’s 

Fieldwork Educator’s Certificate Workshop to assist in enhancing supervisory skills, information 
regarding continuing education opportunities, cultural humility and EBP. We also have a  

resource section on our website dedicated to providing helpful tips and information for 

fieldwork educators.  The MOT program promotes a culture of collaborative learning and 
reflective supervision, with an emphasis on inclusive, ethical, and student-centered approaches. 

We also provide a list of resources on our website that students are able to access at any time. 

Each student has a faculty advisor whom they will meet with regularly to ensure students are 
have the support necessary throughout the program and during their fieldwork experience. 

They will also meet with the AFWC multiple times throughout their Level II fieldwork 

experiences. This ongoing support ensures that fieldwork supervision remains effective, 
responsive to student needs, and aligned with professional and accreditation standards. 

 

1.9 COMMUNICATION OF STUDENT PROGRESS  

For Level I Fieldwork, regardless of the setting and/or professional supervising the MOT student, 

the supervisor will complete a Level I Fieldwork Evaluation of the student (Appendix I). AOTA’s 
Fieldwork Performance Evaluation -FWPE (Appendix J) is a standardized instrument used by OT 

programs to assess student performance during Level II Fieldwork. It is comprised of multiple 

items which encompass the foundations of OT practice and measure entry-level competence of 
the occupational therapy student. 

The FWPE includes objectives that measure entry level competencies relating to:  

1. Fundamentals of Practice, 

2. Basic Tenets of Occupational Therapy,  

3. Evaluation and Screening,  
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4. Intervention,  

5. Communication, and 6. Professional Behavior. 

The student reviews the FWPE prior to attending each Level II Fieldwork experience to become 
familiar with the scoring instrument and its components (Appendix J). FEs will evaluate student 

performance using AOTA’s Fieldwork Performance Evaluation (FWPE) as indicated in the course 
syllabus. 

For a student to successfully complete Level II Fieldwork requirements and receive a grade, the 

student must ensure they complete the AOTA Fieldwork Performance Evaluation (FWPE) 

midterm, the FWPE final is completed via the Exxat portal, and the Student Evaluation of 

Fieldwork Experience (SEFWE) form is received by the AFWC via Exxat, no later than three (3) 
days after the end of the Level II Fieldwork session. Any additional assignments for the 

fieldwork course must be met before the AFWC assigns a grade for the course. It is the 

responsibility of the FWE to reflect the students’ collaborative performance on the FWPE. 

The student’s FWE assesses student performance using the evaluation criteria as delineated 
within the AOTA Fieldwork Performance Evaluation (FWPE revised for 2020). The successful 

student meets or exceeds the expected performance levels for all performance criteria on the 

FWPE as well as completing the course completion requirements as listed below to pass the 
course.  

The student must: 

• Receive a score for all items included on the FWPE. 

• Receive a sum score of 111 or higher to receive a Pass on the FWPE for OTS 

• Achieve a score of 3 or higher on the items: 

# 1 (Adheres to the American Occupational Therapy Association’s Code of Ethics and all 

federal, state, and facility regulations). 

# 2 (Adheres to safety regulations and reports/documents incidents appropriately). 

# 3 (Ensures the safety of self and others during all fieldwork related activities by 

anticipating potentially unsafe situations and taking steps to prevent accidents). 

In addition: 

• A score of 1 on any of the items is not allowed to receive a Pass on the FWPE for OT. 

Failure to meet these criteria results in a delay in program progression and/or an unsatisfactory 

course grade. 

The student completes all Level II Fieldwork experiences at a satisfactory level to graduate and 
be eligible to sit for the occupational therapy certification exam. 
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In addition to the FWPE, all supplemental assignments and/or projects as assigned by the 

fieldwork site and/or FWE must be completed at a satisfactory level to successfully complete 
the fieldwork experience. 

Alliant faculty expects the student to be responsible and accountable for their own behaviors 
while participating in the Master of Occupational Therapy program and following graduation. 

The Level II Fieldwork student is expected to maintain the highest level of professionalism in all 
aspects of the Level II Fieldwork experience. When a student is not meeting the site-specific 

fieldwork objectives, or the site’s expectations, the student or the site may contact the AFWC. 

The AFWC will work to resolve the issue in the best interest of both parties. 

These situations are handled on a case-by-case basis based on the uniqueness of the situation 

and parties involved. Resolutions may include learning contracts outlining specific objectives, or 
the extension of the fieldwork dates. Occasionally, this may result in the removal of the student 

from the site. A student may be dismissed from a Level II Fieldwork experience as initiated by 

the AFWC or the FWE at any time before or during the Level II Fieldwork due to unprofessional 
behavior. A student removed from fieldwork due to professional behavior issues may be 

referred to the SERC team for consideration of suspension or dismissal from the program, based 
on the severity of the issue. 

Remediation may occur and is established on a case-by-case basis. If a student fails a level II 
fieldwork experience and subsequently fails their remediation plan, they will be administratively 

withdrawn from the program. 

 

1.10 QUALIFICATIONS OF LEVEL I FIELDWORK EDUCATORS 

Alliant will ensure that fieldwork educators who supervise Level I fieldwork are informed of the 

curriculum and fieldwork program design and affirm their ability to support the fieldwork 

experience (Appendix L), Level I Fieldwork Supervisor Form. Fieldwork educators are required 

to review these materials and affirm their ability to support the student’s learning experience 

through a signed confirmation form or email acknowledgment. This confirmation is collected 

and documented as part of the program’s fieldwork records. We will also have a resource 
section on our website that fieldwork educators can access at all times. 

Fieldwork educators supervising Level I students include a diverse group of qualified 

professionals including, but not limited to, currently licensed otherwise regulated occupational 

therapists and occupational therapy assistants, psychologists, physician assistants, teachers, 
social workers, physicians, speech-language pathologists, nurses, and physical therapists. The 

program verifies that all supervisors meet ACOTE’s qualifications and are capable of providing a 

meaningful and educationally relevant fieldwork experience. 

 
Roles and Responsibilities of Fieldwork Educators   
Fieldwork Educators’ responsibilities are provided below.   
Level I Fieldwork   
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1. Provide orientation to the clinical setting, including policies, procedures, and scheduling.   
2. Provide structured clinical supervision, including a consistent schedule which the student is ex-
pected to follow.   
3. Provide the student with ongoing verbal feedback and a final written evaluation regarding pro-
gress, skill development, or suggestions for areas of improvement.   
4. Provide the student with some hands-on experience with clients to learn and practice therapeu-
tic techniques in addition to observation-based learning.   
5. Realize that per the California Board of Occupational Therapy, it is acceptable for students to as-
sist with providing services to clients who are receiving therapy that is considered Advanced Prac-
tice (such as hand rehabilitation, use of physical agent modalities, and/or dysphagia) as long as stu-
dents are working under the supervised guidance of the occupational therapist.   
6. Provide students with at least one written assignment which may include a progress note, SOAP 
note, a written report regarding a diagnosis, a case study, or another assignment per the Fieldwork 
Educator’s discretion.   
7. Complete the written student evaluation, discuss it with the student, and send a copy to  
MOTprogram@alliant.com 
8. Contact the OT Academic Fieldwork Coordinator, Level I as soon as possible if problems arise.   
9. Create an environment in which the student may ask questions to enhance observation skills and 
integrate classroom learning.   
10. Understand that the student has completed two semesters of didactic education to this point. 
Therefore, the student may need demonstrations or explanations since not all pertinent content 
will have been covered yet in the student's academic coursework.   
11. Ensure that Level I Fieldwork students are supervised by qualified personnel, which may include 
but are not limited to occupational therapists, occupational therapy assistants, psychologists, teach-
ers, social workers, nurses, and physical therapists.   
  
 

1.11 LEVEL I FIELDWORK 

The Level I Fieldwork experiences provide the student with in-depth application of the theory, 
professional behaviors, skills, and techniques which are acquired during didactic coursework, 

lab immersions and Level I Fieldwork courses.  

Students will participate in four Level I fieldwork courses, in the major clinical practice areas,  

mental health, pediatrics, and adult physical disabilities. The structure and activity expectations 

for each course may vary and may include a combination of in-class simulation and clinical 
experiences in the community, as well as problem-based learning activities. For site-specific 

fieldwork, assigned community fieldwork educators will supervise the student. Students must 
pass Level I Fieldwork-A to progress to Level I Fieldwork-B, and so on. Student’s professional 

behaviors will be evaluated by the site fieldwork educator. 

All Level I placements are designed to support consistent learning objectives, assignments, and 

outcome measures across all students. These objectives are aligned with curriculum content 

and are documented in the Fieldwork Manual. Students engage in comparable learning 
activities such as reflective journaling, case analysis, professional behavior self-assessments, 

and completion of observation reports. 
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A formal evaluation process is in place for all Level I experiences. Fieldwork educators or faculty 

supervisors complete a structured assessment of student performance, addressing key 
competencies such as professionalism, clinical reasoning, communication, and application of 

foundational knowledge. 

The Academic Fieldwork Coordinator (AFWC) monitors and evaluates the consistency and 

quality of Level I experiences across cohorts, ensuring equitable exposure to learning outcomes 
and continuous improvement of fieldwork instruction. All documentation, including evaluations 

and site-specific learning objectives, is securely stored and reviewed regularly as part of the 

program’s quality assurance process. 

Through this structured and documented approach, the MOT program ensures that Level I 

fieldwork is meaningful, consistent, and distinct from Level II fieldwork, fully meeting the 
requirements of ACOTE Standard C.1.11. 

Successful completion of all Level I Fieldwork components must be demonstrated prior to 
moving on to Level II Fieldwork. 

Fieldwork I – Occupation – OTG60040 (B.1.2, B.2.3, B.2.4, B.2.8, B.3.2, B.3.19, B.3.21, B.3.22, 
C.1.1, C.1.3, C.1.6, C.1.11) - Student engages in practical experience that promote the 
application of therapeutic concepts related to assessment and intervention of adults across the 
spectrum of care.  This experience occurs under the supervision of license occupational therapy 
clinicians.  Professional behaviors, communication, critical thinking, and critical reflection are 
integrative components of this experience. 

Co-requisites: *Foundational Concepts of Occupation, Applied Anatomy for Occupational 
Therapy with Lab, Clinical Reasoning and Inquiry, Domain and Theories of Occupational 
Therapy with Lab, Lifespan Conditions 

 
Fieldwork I – Psychosocial Integration- OTG60090 (B.1.2, B.2.3, B.2.4, B.2.8, B.2.9, B.2.10, 
B.3.2, B.3.6, B.3.19, B.3.21, B.3.22, C.1.1, C.1.3, C.1.6, C.1.11) - Student engages in observation, 
service learning, and/or practical fieldwork experience that integrates didactic concepts related 
to psychosocial, mental health and community practice environments. Synthesis of content 
learned in the corresponding and previous semester fieldwork is continued. Professional 
behaviors, communication, critical thinking, and critical reflection are integrative components 
of this experience.  
Co-requisites: *Dynamics of Psychosocial and Community Practice, Contemporary Practice, 
Neuroscience and Behavior, Research Design 
Prerequisites: Foundational Concepts of Occupation, Applied Anatomy for Occupational 
Therapy with Lab, Clinical Reasoning and Inquiry, Domain and Theories of Occupational 
Therapy with Lab, Fieldwork 1: Occupation, Lifespan Conditions  
 

Fieldwork I-Pediatrics – OTG60140 (B.1.2, B.2.3, B.2.4, B.2.5, B.2.7, B.2.8, B.2.9, B.2.10, B.3.1, 
B.3.2, B.3.3, B.3.6, B.3.19, B.3.21, B.3.22, B.4.1, B.4.2, B.4.3, C.1.1, C.1.3, C.1.6, C.1.11)  - 
Student engages in observation, service learning and/or practical fieldwork experience that 
promote the application of didactic concepts related to assessment and intervention of children 
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and adolescences.  Synthesis of content learned in the current coursework and the previous 
fieldwork training are expanded.  Professional behaviors, communication, critical thinking and 
critical reflection are integrative components of this experience.  
Co-requisites: *Occupational Therapy Process in Pediatric Practices: Scholarly Inquiry: 
Research Mentorship, Management and Systems in Health Care, Technology and 
Occupations.  
Prerequisites: Foundational Concepts of Occupation, Applied Anatomy for Occupational 
Therapy with Lab, Clinical Reasoning and Inquiry, Domain and Theories of Occupational 
Therapy with Lab, Fieldwork 1: Occupation, Lifespan Conditions, Dynamics of Psychosocial 
and Community Practice, Contemporary Practice, Neuroscience and Behavior, Research 
Design, Fieldwork 1: Psychosocial Integration, Scholarly Inquiry  
 

Fieldwork I-Adult – OTG70040 (B.1.1, B.2.3, B.2.4, B.2.5, B.2.7, B.2.8, B.2.9, B.2.10, B.2.11, 
B.3.1, B.3.2, B.3.3, B.3.6, B.3.19, B.3.21, B.3.22, B.4.1, B.4.2, B.4.3, C.1.1, C.1.3, C.1.6, C.1.11)   
- Student engages in observation, service learning and/or practical fieldwork experience that 
promotes the application of didactic concepts related to health, wellness, and occupation with 
culturally diverse populations. Synthesis of content learned in the current semester is required. 
Professional behaviors, communication, critical thinking, and critical reflection are integrative 
components of this experience.  
 
Prerequisites: All previous coursework and Level I Fieldwork.   
Co-requisites: * Occupational Therapy Process in Adult Practice, Occupational Therapy 
Process for Productive Aging, Advanced Clinical Skills, Scholarly Inquiry: Research 
Dissemination, Leadership, Policy and Advocacy 

*Designates that the course and the fieldwork Level I experience are linked to provide an 
integrated, hands on experience.  
 

 

1.12 LENGTH OF LEVEL II FIELDWORK 

Alliant International University’s Master of Occupational Therapy program will ensure that each 

student has the opportunity to participate in a minimum of 24 weeks’ full-time Level II 

fieldwork. If the site or student is planning on part-time completion, the length of the part-time 

program must be equivalent in length to a minimum of 24 weeks full-time.  

During the first four trimesters of the MOT program, in preparation for the Level II Fieldwork 

series, the student’s exposure to a wide breadth of practice areas/clients is embedded within 
and across the MOT curriculum. Course content in the evaluation and intervention courses 

requires increasing levels of student performance for completion of assignments. For example, 

in the first year of the program, a student may be introduced to mental health assessment, 

followed by the opportunity to design interventions developed for a specified client. This 

content prepares the student with the knowledge, attitudes and skills required to be successful 
in a Level II Fieldwork placement in a mental health practice setting when they are set to go out.  
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Level II Fieldwork Coursework 

Level II Fieldwork focuses on the implementation of evidence-based, meaningful occupations 

and interventions, and serves as a culmination of the student’s knowledge acquired throughout 

the curriculum. The student prepares for Level II Fieldwork through a culmination of online 
didactic instruction, hands-on immersive laboratory experiences and the successful completion 

of the Level I Fieldwork series. The student applies academic knowledge, OT theory, clinical 
reasoning skills and professional behaviors gained during preceding semesters to scaffold 

learning in preparation for successful Level II Fieldwork experiences. 

The AFWC will ensure that the students can complete Level II fieldwork in a minimum of one 

setting if it is reflective of more than one practice area, or in a maximum of four different 

settings.  

The goal of Level II fieldwork is to develop “competent, entry-level, generalist occupational 

therapists” (AOTA, 2023, p.39). Level II Fieldwork builds upon all prior didactic, community, and 
Level I Fieldwork experiences and knowledge. 

OT70060 - Fieldwork IIA (* Please note per ACOTE, as stated in B Standards, Level II Fieldwork 

may not be used to document compliance with a Section B Content Standard*) 

Level II Fieldwork A provides the occupational therapy student with the opportunity to apply 
academic knowledge and skills learned in the classroom to clients in selected 

clinical/community settings under the supervision of a licensed clinician. The goal of this full-

time in-depth 12-week experience is to produce competent, entry-level, generalist occupational 
therapists. Placements are selected to expose students to a variety of client ages, diagnoses, 

and settings, and to provide experiences that enhance clinical reasoning, professionalism, and 

reflective ethical practice.  
Contact hours weekly:  Full-time at the fieldwork site for 12 weeks 

Prerequisites: OTG6000, 0TG60010, OTG60020, OTG60030, OTG60040, OTG60050, 0TG60060, 
OTG60070, OTG60080, OTG60090, OTG60100, OTG60110, OTG60120, OTG60130, OTG60140, 

OTG60150, OTG70000, OTG70010, OTG70020, OTG70030, OTG70040, OTG70050 

Corequisite: OTG70080 

OTG70070 - Fieldwork 2B (* Please note per ACOTE, as stated in B Standards, Level II 

Fieldwork may not be used to document compliance with a Section B Content Standard*) 
Level 2 Fieldwork B provides the occupational therapy student with the opportunity to apply 

academic knowledge and skills learned in the classroom to clients in selected 

clinical/community settings under the supervision of a licensed clinician. The goal of this full-
time in-depth 12-week experience is to produce competent, entry-level, generalist occupational 

therapists. Placements are selected to expose students to a variety of client ages, diagnoses, 

and settings, and to provide experiences that enhance clinical reasoning, professionalism, and 

reflective ethical practice.  

Contact hours weekly: Full-time at the fieldwork site for 12 weeks 



30 
 

Prerequisites: OTG6000, 0TG60010, OTG60020, OTG60030, OTG60040, OTG60050, 0TG60060, 

OTG60070, OTG60080, OTG60090, OTG60100, OTG60110, OTG60120, OTG60130, OTG60140, 
OTG60150, OTG70000, OTG70010, OTG70020, OTG70030, OTG70040, OTG70050 

Corequisite: OTG70090 

 

1.13 QUALIFICATIONS OF LEVEL II FIELDWORK EDUCATORS 

Alliant International University will verify prior to the start of the Level II fieldwork that the 

student is supervised by an occupational therapy practitioner who is:  

• Adequately prepared to serve as a fieldwork educator (will provide education, as 
needed), 

• Currently a licensed or otherwise regulated occupational therapy practitioner 

• Has a minimum of 1 year full-time (or its equivalent) practice experience as a licensed or 
otherwise regulated occupational therapist prior to the onset of the Level II fieldwork.  

**Alliant International University does not offer International Fieldwork opportunities at this 

time.  

1. Ensure that the fieldwork experience is designed to promote clinical reasoning and reflective    
     practice, transmit the values and beliefs that enable ethical practice, and develop professional-  
     ism and competence.   
2.   Provide a level II fieldwork in traditional and/or emerging practice settings consistent with the  
     curriculum design as discussed with the academic fieldwork coordinator. Incorporate the  
     Occupational Therapy Practice Framework in clinical practice.   
3. Assure that psychosocial factors influencing engagement in occupation are understood and     
     integrated for the development of client-centered, meaningful, occupation-based outcomes in all   
     settings.   
4. Review and contribute to fieldwork learning objectives prior to the start of the fieldwork  
     experience.   
5. Provide orientation to the clinical setting, including policies, procedures, and scheduling.   
6. Ensure that the level of supervision provides protection of consumers and opportunities for ap  
     propriate role modeling of occupational therapy practice. Initially, supervision should be direct,  
     and then decrease to less direct supervision as is appropriate for the setting, the severity of the  
     client's condition, and the ability of the student.   
7. Create and maintain an environment in which the students may ask and be asked questions to  
     facilitate the integration of their classroom learning into clinical application and gradually as-     
     sume the role of an entry-level therapist at the assigned fieldwork site.   
8. Understand that although students have completed two years of didactic coursework, they     
     may need additional explanations and demonstrations in order to implement specific evaluation  
     and intervention techniques with clients. Provide individualized instruction according to each  
     student’s unique learning needs.   
9.  Provide structured clinical supervision, including a consistent schedule and a mechanism to    
      evaluate ongoing supervision between the Fieldwork Educator and the student.   
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a. Provide written weekly learning objectives to the student. A sample schedule of weekly learn-
ing objectives is provided in the Appendix of this manual. Please contact 
MOTprogram@alliant.edu if you have further questions.   
b. Meet weekly with the student to review progress toward learning objectives and to identify 
specific areas needing improvement.   
c. Complete a written online midterm evaluation and final evaluation using the American Occu-
pational Therapy Association’s Fieldwork Performance Evaluation for the Occupational Therapy 
Student. Instructions for completing the online evaluations will be provided once fieldwork is in 
progress. Discuss the midterm and final evaluations with the student.   

10. Contact the academic fieldwork coordinator as soon as possible if there is a concern that a stu-
dent may not pass fieldwork. If corrective action is needed, provide the student and the aca- 
       demic fieldwork coordinator with a remediation plan followed up by ongoing verbal and   
       written feedback as well as ongoing assessment of progress.   
11. Assist the student with determining a topic for in-service or project requirements during level II  
       Fieldwork.   
12. Attend and participate in the California Occupational Therapy Fieldwork Council’s fieldwork  
       conferences to receive professional development and resources for enhancing supervision of  
       students.   

 

1.14 LEVEL II FIELDWORK SUPERVISION 

The AFWC at Alliant International University will communicate with students to ensure that 

Level II fieldwork supervision is direct and then decreases to less direct supervision as 

appropriate for the setting, the severity of the client’s condition, and the ability of the student 
to support progression toward entry-level competence. The AFWC will collaborate with FE’s to 

monitor supervision practices and ensure alignment with this standard throughout the duration 
of the Level II experience. The AFWC can provide education and resources to assist the 

fieldwork educator, as needed.  

If a student or FE is expressing concerns regarding the current situation, the AFWC will speak to 

the student and the fieldwork educator, individually and then set up a meeting or discuss 

learning objectives, as needed, on a situational basis. If a Fieldwork Educator requires assistance 
with the weekly progression for a student (Appendix M) or developing a learning contract 

(Appendix N), the AFWC will step in and assist with this process. Documentation reflecting 

these adjustments and student progress is maintained on a case by case basis. 

 

1.15 EVALUATION OF STUDENT PERFORMANCE ON LEVEL II FIELDWORK 

Eligibility to Participate in Level II Fieldwork Experiences 

Students must have successfully completed all didactic coursework, and the four Level I 

Fieldwork courses with a minimum GPA of a 2.75 (B-) or better.  

Students must pass all Level I Fieldwork to progress to Level II Fieldwork. 

Students must pass Level II Fieldwork-A to progress to Level II Fieldwork-B. 

mailto:MOTprogram@alliant.edu
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To be eligible for graduation, students must pass Level II Fieldwork experiences to be within 18 

months of completing their didactic coursework. 

Students must provide proof of all required immunizations/certifications, vaccinations, health 

insurance coverage, training, background checks, drug screenings, etc., as mandated by the 
Fieldwork site. Failure to comply will result in delay of fieldwork placement, and possible 

cancellation of financial aid, and/or cancellation of the fieldwork placement. 

Assignments for each Level II Fieldwork experience include, at a minimum the development of a 

comprehensive case study to support student integration of didactic and fieldwork learning. The 

student presents and shares respective case studies with others in the cohort as well as faculty, 

via an on-line platform. The student presentation provides the opportunity to demonstrate 

competency in assessment and evaluation, goal development, implementation of intervention 
methods, effective documentation, and outcome measures assessment to support the 

successful transition into professional practice. Other site and practice area specific assignments 

are assigned as appropriate and as pre-determined by the FWE in conjunction with Alliant’s 
AFWC. To achieve successful attainment of course objectives, the student completes the 

following activities. 

Communication and Advisement 

The student remains in contact with the academic advisor as well as the AFWC during all 
fieldwork placements. The student participates in regular communication with the AFWC to 

document progress within the Level II Fieldwork session. In conjunction with routine 

communication, at midterm, and again upon the completion of the 12-week session, the 
student is evaluated by the FWE using the Fieldwork Performance Evaluation form (FWPE), so 

the student should know where they are having difficulties and have an understanding of what 

they need to continue to work on for the final 6 weeks of the Level II fieldwork experience. The 
student will also meet with their OT faculty advisor upon return to campus to debrief and 

discuss anything necessary to their particular experience.  

Asynchronous Discussion 

The student is engaged in concurrent, bi-weekly, non-graded activities including discussion and 

reflection with peers and faculty during the fieldwork experience, which may include Flipgrid 

submissions, Padlet posts and/or web-based discussion platforms. Questions and topics are 

designed to foster reflection and thought on the Level II Fieldwork experience and relate to the 
occupational therapy program’s curricular design. Reflective contributions assist the student in 

the learning process and provide useful information in determining student progress prior to 
the mid- term and final evaluations. 

Synchronous Instruction/Discussion 

The student is expected to attend synchronous sessions to check in, led by the AFWC, during 

weeks one (1), four (4), seven (7), ten (10) and twelve (12) of the Level II FW experience. These 

sessions are available to support live discussion, peer interaction and sharing of experiences. 
Due to the varied schedules associated with Level II Fieldwork, these sessions will be two hours 

long and students are able to drop in at any time during those 2 hours.  
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Facility Specific Activities 

Each Level II Fieldwork site has a unique set of requirements and may have assignments 
directed toward meeting the site-specific objectives. These may be listed in student manuals or 

described on the Fieldwork Data forms listed in EXXAT. The student clarifies the requirements of 

the facility-specific activities and follows the established deadlines provided by that site. 

The student is expected to meet all expectations of the site including work behaviors, 
professionalism, and clinical performance. In addition, sites may require projects and/or 

assignments to enhance the student learning experience. Level II Fieldwork assignments are 

issued on an individual basis, dependent upon the facility and practice setting to which the 
student is assigned. Successful completion of all assignments is required to successfully 

complete the fieldwork experience. At the completion of Level II fieldwork, the student will 

meet with their Fieldwork Educator to discuss their score on the FWPE and anything 
constructive to help them become a better occupational therapist.  

 

1.16 FIELDWORK SUPERVISION WHERE NO OT SERVICES EXIST 

To ensure full compliance our occupational therapy program has implemented the following 
procedures for Level II fieldwork placements in settings where no occupational therapy services 
are currently provided: 

1. Supervision Plan Documentation 
Prior to the initiation of the fieldwork experience, a comprehensive Fieldwork Supervi-
sion Plan (See Appendix O) is developed, outlining how occupational therapy services 
and supervision will be integrated into the site. This plan is documented and approved 
by the academic fieldwork coordinator (AFWC), the site, and the assigned occupational 
therapy supervisor. 

2. Qualified OT Supervisor 
The designated fieldwork supervisor is a currently licensed and/or otherwise regulated 
occupational therapist who possesses a minimum of three (3) years of full-time (or 
equivalent) professional experience in the field of occupational therapy prior to the 
commencement of the student’s Level II fieldwork. 

3. Supervision Requirements 
The student will receive a minimum of 8 hours of direct supervision per week from the 
designated occupational therapy supervisor. This supervision may be provided on-site or 
through real-time virtual means (e.g., secure video conferencing) to ensure consistent 
oversight and feedback. 

4. Availability of OT Supervisor 
The occupational therapy supervisor remains available to the student during all sched-
uled working hours, via a variety of contact methods including phone, email, video con-
ferencing, or secure messaging platforms. 

5. On-Site Supervisor Designee 
In the absence of an on-site occupational therapy supervisor, an on-site supervisor de-
signee from another professional discipline (e.g., nursing, social work, physical therapy) 



34 
 

is assigned to the student. This designee is oriented to the fieldwork expectations and 
ensures day-to-day oversight and adherence to safety protocols when the occupational 
therapy supervisor is off-site. 

6. Ongoing Monitoring and Evaluation 
The AFWC maintains regular communication with both the student and the occupational 
therapy supervisor to monitor progress, ensure adherence to the supervision plan, and 
evaluate the educational quality of the fieldwork experience. 

This approach ensures that all Level II fieldwork experiences conducted in non-traditional or 
emerging practice areas without current occupational therapy services meet the ACOTE require-
ments for supervision, safety, and educational quality. 
 
If a supervisor does not show up and there is no on-site supervisor designated, the student is 

expected to immediately contact the AFWC. 
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APPENDICES 

APPENDIX A: MOT FIELDWORK AGREEMENT AND ACKNOWLEDGEMENT OF RECEIPT 

MOT FIELDWORK HANDBOOK  
AGREEMENT AND ACKNOLWEDGEMENT OF RECEIPT 

The Master of Occupational Therapy (MOT) Fieldwork Handbook has been developed for the 
sole purpose of assisting you, the student, in understanding and interpreting the MOT Fieldwork 

policies and procedures. This handbook will be signed within the first week of school, is not 

exhaustive and is intended to be a general guide only. Note that it is subject to change. 

Each occupational therapy student is personally responsible for knowing the information in the 
MOT Fieldwork Handbook and other appropriate documents as identified in this handbook. 

Alliant International University assumes that a graduate student is self-directed and concerned 
with lifelong goals and will accept and act on this responsibility. 

Failure to read and understand the policies and procedures contained in this handbook and 
failure to contact an advisor in the program does not relieve you of this responsibility. An 

academic advisor is available to clarify policies and to assist you throughout the MOT program. 

Disclaimer: The Handbook does not constitute a contract between the Department and the 

student. The Department reserves the right at its discretion to change or amend the handbook 
at any time in the future. 

I _____________________________________________ (print name), hereby acknowledge that 
I have received the Alliant International University Master of Occupational Therapy Program 

MOT Fieldwork Handbook. I hereby represent that I have read, understood, and agree to adhere 

to all the policies contained in the MOT Fieldwork Handbook. I understand that this MOT 
Fieldwork Handbook is designed to provide me with information relevant to a successful 

educational experience within the Master of Occupational Therapy Program at Alliant 

International University, including coursework, Fieldwork Level I, and Fieldwork Level II 

Experiences. I understand that any failure to comply with the policies and procedures outlined 

in this MOT Fieldwork Handbook may constitute a breach of the enrollment contract and be 
cause for my removal from the program. I acknowledge that this handbook does not constitute 

a contract between me and the MOT program and I further acknowledge that the MOT program 

reserves the right at its discretion to change or amend the MOT Fieldwork Handbook at any 
time. 

Student Signature: ___________________________________________________ 

Print Name: ________________________________________________________ 

Date: ______________________________________________________________ 
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APPENDIX B: LEVEL II FIELDWORK COLLABORATION FORM 

Level II Fieldwork Collaboration Form 
 

It is important that students as well as fieldwork educators are aware of the learning objectives of our 

fieldwork program. To ensure we are meeting ACOTE standards, the site-specific learning objectives for 
fieldwork courses are provided to students at the beginning of each semester of Level II fieldwork and 
will be stored in Exxat.  
 
Level II academic learning objectives of the Alliant International University Master of Occupational Ther-
apy program are provided below. Additionally, site-specific learning objectives are determined by the 
fieldwork educator in collaboration with the Academic Fieldwork Coordinator and provided to students 
prior to the assignment. Suggested site-specific learning objectives are provided for this purpose if none 
have been previously established. Feel free to modify and adopt any of the listed objectives to suit the 
population and setting and your site. Site-specific objectives must be agreed upon by both the academic 
fieldwork coordinator and fieldwork educators prior to the start of the fieldwork experience, so please 
complete, sign and return this form as soon as possible. For any questions, concerns or further discus-
sion, feel free to contact your AFWC at MOTprogram@alliant.edu 
 
Level II Fieldwork Educator Responsibilities: 

1. Provide orientation to the clinical setting, including policies, procedures, and scheduling. 
 

2. Ensure that the fieldwork experience is designed to promote clinical reasoning and reflective 

practice, to transmit the values and beliefs that enable ethical practice, and to develop 
professionalism and competence. 

 
3. Incorporate the Occupational Therapy Practice Framework into clinical practice. 

 

4. Assure that psychosocial factors influencing engagement in occupation are understood and 
integrated for the development of client-centered, meaningful, occupation-based outcomes. 

 

5. Create and maintain an environment in which the students may ask and be asked questions to 

facilitate the integration of their classroom learning into clinical application and gradually 
assume the role of an entry-level therapist related to the expectation of the facility to which they 
are assigned. 

 
6. Provide structured clinical supervision, including a consistent schedule and a mechanism to 

evaluate ongoing supervision between the Fieldwork Educator and the student. 
 

7. Provide site-specific written learning objectives to the student. A sample schedule of weekly 

learning objectives is provided in the Fieldwork Educator Packet of this manual. 

 

8. Meet weekly with the student to review progress toward learning objectives and to identify 
learning concerns, logistical issues, or specific areas needing improvement. 
 

mailto:MOTprogram@alliant.edu
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9. Ensure that supervision provides protection of consumers and opportunities for appropriate role 
modeling of occupational therapy practice. Initially, supervision should be direct, and then 
decreased to less direct supervision as is appropriate for the setting, the severity of client’s 
condition, and the ability of the student. 

 
10. Ensure that supervision provided in a setting where no occupational therapy services exist 

includes a documented plan for provision of occupational therapy services and supervision by a 
currently licensed occupational therapist with at least 3 years of professional experience. 
 

11. Direct supervision must be a minimum of 8 hours per week. An occupational therapy supervisor 

must be available, via a variety of contact methods, to the student during all working hours. An 

on-site supervisor designee of another profession must be assigned while the occupational 
therapy supervisor is off-site. 
 

12. Provide the student with ongoing verbal feedback, a written plan for corrective action if needed, 

a written midterm evaluation, and a written final evaluation using the American Occupational 

Therapy Association’s Fieldwork Performance Evaluation provided by Wingate University’s 

Doctor of Occupational Therapy Program. Discuss and review the midterm and final evaluations 
with the student. 
 

13. Contact the AFWC as soon as possible if there is concern that a student may not receive a 

passing final evaluation for fieldwork. 

 

14. Understand that although students have completed 1.5 years of didactic coursework, they may 
need additional explanations and demonstration in order to implement specific evaluation and 
intervention techniques with clients. Provide individualized instruction with consideration given 

to each student’s unique learning needs. 
 

15. Assist the student in determining content for special projects or assignments during Level II 
Fieldwork. 

 

Academic Learning Objectives:  

1. Complete a full-time 12 week-long fieldwork experience. 

2. Utilize the Transformative Learning theory to complete reflective forum posts relating to field-
work experience  

3. Develop general, entry-level occupational therapy competence, as evidenced by the AOTA Field-
work Performance Evaluation. 

 

 

 
 

 

 



39 
 

Site-specific Learning Objectives: (May attach objectives or reference document containing objectives 
provided to AFWC) 
 

 

 
Suggested Site-specific Learning Objectives: (May be adapted to suit client setting or population, or 

fieldwork educator preferences) 
 

o Demonstrate clinical reasoning and reflection to ensure ethical practice. 
o Use sound judgment to ensure safety of self and others; adhere to safety and clients’ confidentiality regu-

lations throughout the occupational therapy process. 
o Consider and address each client’s performance skills, patterns, contexts and client factors for all popula-

tions applicable to setting(s). 
o Analyze, synthesize, and apply models of occupational performance throughout the therapeutic process. 

Be able to explain to clients or staff how specific occupations address client goals; be able to explain the 
meaning and dynamics of occupation and activity including the interrelatedness of occupations, perfor-
mance skills, performance patterns, activity demands, contexts, and client factors, including psycho-social 
impacts. 

o Understand and explain the various roles and functions occupational therapists may have as a practitioner, 
including case coordinator and case manager, educator, researcher, consultant and entrepreneur in tradi-
tional and emerging practice settings. 

o Explain the importance of the therapeutic relationship in attaining goals with clients and explain the ethi-
cal responsibilities in this relationship. 

o Demonstrate the ability to select appropriate evaluation techniques to formulate an intervention plan in-
cluding general and specific goals and objectives.  Select, administer, and interpret a variety of standard-
ized and non-standardized screening or assessment tools as appropriate to the client’s needs. 

o Apply clinical reasoning and flexibility in implementing evidence-based intervention plans related to client 
values, life experiences, present life roles, and changes that may occur during the intervention process. 
Demonstrate the ability to select and deliver occupations and activities, preparatory methods and tasks, 
education and training, and advocacy. 

o Be able to monitor the effect of occupational therapy intervention and reassess the need for continued or 
modified intervention. Be prepared for discharge in collaboration with the client, significant others, and 
the healthcare team. 
 

o Identify and communicate how psychosocial factors influence engagement in client occupations. 
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o Demonstrate an understanding of the respective roles of the occupational therapist and occupational 
therapy assistant within the fieldwork setting regardless of whether an OTA is in the setting. Identify and 
demonstrate skills of supervision and collaboration with occupational therapy assistants.  

o Demonstrate effective written, oral and nonverbal communication skills for collaboration with client, fam-
ily, colleagues and other healthcare providers. 

o Produce effective clinical documentation to ensure justification and reimbursement for occupational ther-
apy services. 

o Demonstrate good judgment and professionalism in seeking assistance, responding to feedback, and re-
solving conflicts in all interpersonal interactions. 

o Demonstrate respect and consideration for factors of culture, diversity, disability status and other individ-
ual and contextual variables of a setting. 

o Manage a full working load comparable to a full-time staff therapist. 

 

 

***TO BE COMPLETED BY FIELDWORK EDUCATOR*** 
 

 

 
I AGREE that I have been informed of Alliant International University’s Master of Occupational Therapy 
program curriculum, fieldwork design, and supervisor responsibilities. I FURTHER AGREE that student 
learning objectives were developed collaboratively with Alliant’s Master of Occupational Therapy 
program faculty for the planned fieldwork experience, and ensure that I am willing and able to provide 
the appropriate support and supervision for students. 
 
__________________________________________________  _________________________ 
Supervisor Printed Name       License # 
 
____________________________________________ 
Year(s) of practice (If < 2 years, provide specific dates) 
 
 
_____________________________________________________________________  ____________________________________ 
Supervisor Signature         Date 

 
 

Return to:  

Academic Fieldwork Coordinator 
Master of Occupational Therapy Program 

Alliant International University 
MOTprogram@alliant.edu 

OR mail to 10455 Pomerado Rd, San Diego, CA 92131 

 

 

 

mailto:MOTprogram@alliant.edu
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APPENDIX C: FIELDWORK OBJECTIVE ACKNOWLEDGEMENT FORM 

Level II Fieldwork Site-Specific Learning Objectives 

Level II Fieldwork Learning Objectives    

Upon the completion of this course, the student will:   
 
1. Demonstrate clinical reasoning and reflection to ensure ethical practice.   
2. Use sound judgment to ensure safety of self and others; adhere to safety and client  
    confidentiality regulations throughout the occupational therapy process.   
3. Apply the mind-body approach by considering and addressing each individual’s biophysical,         
     cognitive, affective, social and spiritual domains for all client populations and settings.   
4. Analyze, synthesize, and apply models of occupational performance throughout the therapeutic  
     process. Be able to explain to clients or staff how specific occupations address client goals; be  
     able to explain the meaning and dynamics of occupation and activity including the interrelated- 
     ness of occupations, performance skills, performance patterns, activity demands, contexts, and  
     client factors.   
5. Understand and explain the various roles and functions an occupational therapist may have as a  
     practitioner, including case coordinator and case manager; educator; researcher; consultant and        
     entrepreneur in traditional and emerging practice settings.   
6. Explain the importance of the therapeutic relationship in attaining client goals; demonstrate the  
     ability to establish meaningful, comfortable, therapeutic relationships with clients; and explain  
     the ethical responsibilities in this relationship.  7. Demonstrate the ability to select appropriate       
     evaluation techniques to formulate an  
     intervention plan including general and specific goals and objectives. Select, administer, and    
     interpret a variety of standardized and non- standardized screening or assessment tools as     
     appropriate to the client’s needs.   
8. Apply clinical reasoning and flexibility in implementing evidence-based intervention plans related 

     to client values, life experiences, present life roles, and changes that may occur during the  
     intervention process. Demonstrate the ability to select and deliver occupations and activities,  
     preparatory methods and tasks, education and training, and advocacy.   
9.  Monitor the effect of occupational therapy intervention and reassess the need for       
      continued or modified intervention. Be prepared to plan for discharge in collaboration with the    
      client, significant others, and the healthcare team.   
10. Demonstrate an understanding of the respective roles of the occupational therapist and         
       occupational therapy assistant within the fieldwork setting regardless of whether an OTA is in  
       the setting. Identify and demonstrate skills of supervision and collaboration with occupational  
       therapy assistants.  
11. Demonstrate effective written, oral and nonverbal communication skills for collaboration with  
       client, family, colleagues and other healthcare providers.   
12. Produce effective clinical documentation to ensure justification and reimbursement for         
       occupational therapy services.   
13. Demonstrate good judgment and professionalism in seeking assistance, responding to  
       feedback, and resolving conflicts in all interpersonal interactions.   
14. Demonstrate respect and consideration for factors of culture, diversity, disability status and  
       other individual and contextual variables of a setting.   
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15. Demonstrate reliable work habits, ongoing communication of schedule with supervisor,  
       effective time management, and other important professional behaviors.   

 
Student Signature __________________________________                  Date_______________ 
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APPENDIX D: LOCATION AND SETTING PREFERENCE FORM FOR LEVEL II FIELDWORK 

 

Location and Setting Preference Form for Level II Fieldwork 

  

Location 

 Where do you currently live? 

  

  

If different from the above address, what is your home address? 

  

  

Is there a site you would like your AFWC to look into? Please list below (and a contact, if you 

have one). 

 **DO NOT contact the site, your AFWC will contact them)** 

  

  

  

Setting Preference 

Please place a number next to your top 3 setting preferences (1 being your first preference, 3 

being your last preference). Realize these preferences may change as you gain more experience. 

_____ Pediatrics – School based 

_____ Pediatrics – Outpatient or hospital based 

_____ Adult acute care/acute rehab 

_____ Specialized outpatient 

_____ UE/Hands 

_____ SNF/sub-acute rehab/CCRC,  

_____ Home health 

_____ Mental health 

_____ Emerging practice (community based) 
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APPENDIX E: NEW SITE DEVELOPMENT FORM 

Date:  

 

1. Name of Site 

 

2. Address 

 

3. Contact: Name and Contact Info 

 

 

4. What is the Mission/Vision Statement of your organization? 

 

 

5. Do you have multiple locations?    [  ] Yes    [  ] No 

If so, where? 

 

 

6. Do you currently hire occupational therapists?  [  ] Yes    [  ] No 

               Comments: 

 

 

7. Would you be interested in taking a Level I or Level II Master of Occupational Therapy 

student? 

[  ] Level I    [  ] Level II    [  ] Both 

 

8. What area(s) of practice are available to students? 
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9. Do you require occupational therapists to take students?    [  ] Yes    [  ] No 

 

 

10. If you require OTS to take students, how do you support an occupational therapist 

who takes on a student?     

Comments: 

 

11. Do you have an OT with more than 1 year of clinical experience?    [  ] Yes    [  ] No 

 

12. If yes, have they taken students before, or will they require support, information and 

resources to get started? 

 

 

13. Do you have practitioners from other disciplines at your site/facility?  [  ] Yes    [  ] No 

If so, which disciplines? 

 

 

14. Do you have productivity expectations?  [  ] Yes    [  ] No 

If so, what is the caseload that students are expected to carry at the end of their Level 

II? 

 

 

Additional Comments: 
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APPENDIX F: PETITION FORM FOR LEVEL II FIELDWORK 

Alliant International University Fieldwork Petition Form For Level II Fieldwork 

  

Student Name:  
 

 

Student ID:  
 

 

 

Fieldwork Petition 

**Please submit this form if you need to petition any Level II Policies. It will be reviewed by the 

AFWC and faculty. You will be notified if it is approved or denied**  

 

Petition of Level II Fieldwork Policies  

1.What policy are you petitioning? 

 

 

 

  

2.What is the reason for petitioning this policy? 

 

 

  

  

  

  

For Internal Use Only (Status of petition): 
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APPENDIX G: STUDENT INCIDENT REPORT FORM 

Student Incident Report Form 
  

This form is to be completed and submitted to the Office of Student Affairs within 

24 hours of any on-campus incident or injury involving students. Must be 

submitted by campus authority such as Campus Director, Program Director, or 

Dean. 

Date and Time of Incident 

• Date: ___________ (MM/DD/YYYY) 

• Time: ___________ (HH:MM AM/PM) 

Location of Incident 

• Campus and Building: ___________ 

• Campus Room: ___________ 

• Specific area with campus room: ___________ 

• Off Campus Location (practicum, internship sites, etc.)____________________ 

Description of Incident 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

__________________ 

If the incident resulted in injury, please complete this section: 

• Type of injury: ___________ (e.g., cut, bruise, sprain, fracture, etc.) 

• Part of body affected: ___________ 

• Severity of injury: ___________ (e.g., minor, moderate, severe, life-threatening) 

• How did the injury occur? ___________ (e.g., slip, fall, collision, etc.) 

• What was the student doing at the time of injury? ___________ 

• What were the environmental conditions? ___________ (e.g., wet, slippery, dark, etc.) 

Actions Taken 

• Did the injured student receive first aid? ___________ (Yes/No) 

• If yes, who provided first aid? ___________ 

• What type of first aid was provided? ___________ 
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• Did the injured student request medical attention? ___________ (Yes/No) 

• If yes, who was contacted? ___________ 

• Did the injured student go to the hospital? ___________ (Yes/No) 

• If yes, which hospital? ___________ 

• How was the student transported? ___________ (e.g., ambulance, car, etc.) 

• Who notified the student's emergency contact? ___________ 

• When was the emergency contact notified? ___________ (date and time) 

Witnesses 

• Name: ___________ 

• Phone: ___________ 

• Email: ___________ 

• Relationship to injured student: ___________ 

• What did the witness see or hear? ___________ 

• Did the witness provide any assistance? ___________ 

• Add more witnesses if needed. 

• Were any photos or video taken? 

 If so, by whom? 

Follow-up Recommendations 

• What are the recommended steps for the injured student's recovery? ___________ 

• What are the recommended steps to prevent similar injuries in the future? ___________ 

• Are there any other comments or suggestions? ___________ 

  

  

Signed by campus authority. 

  

Campus authority title 
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APPENDIX H: AOTA LEVEL I STUDENT EVALUATION OF FIELDWORK 

Alliant International University 
Occupational Therapy Program 

  
Student Evaluation of Fieldwork – Level One 

  
Student name:  ____________________________________  

Facility name: __________________________Type of Facility: __________________________ 

Fieldwork Educators name: ____________________________________ 

Affiliation dates: ____________________________________ 

Course (circle one): OTG60040           OTG60090 OTG60130 OTG70040 
Supervision: (circle one): OTR COTA/OTA Non-OT 

Hours Worked Per Week: ____________ Start and End Time: ______________________ 

Number of Days Worked Per Week: _______________ Evenings Required __________ 
Days of the Week Worked: (circle): Mon.     Tues.     Wed.      Thur.     Frid.     Sat.     Sun.  

  

  

Purpose: To provide important feedback for your fieldwork supervisor, the TCC OTA Program 

faculty, and TCC OTA students. 
  

  

Directions: Please complete this Student Evaluation of Fieldwork (SEF) in ink before your final 
meeting with your fieldwork educator. Discuss the SEF with your supervisor after you have 

signed the Level One Fieldwork Competency Assessment. 
  

1. Orientation  

Please comment on the following, and rate according to the following scale 
        1                    2                  3                4                        5 

  inadequate           partially adequate          adequate           more than adequate         excellent 

  
Did you receive adequate orientation in the following areas;  

  

_____ Staff introductions 

_____ Site-Specific fieldwork objectives 

_____ Student schedule 

_____ Policies and procedures  

_____ Safety and emergency procedures 

_____ Supervisory procedures  
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_____ Requirements/Assignments 

_____ Documentation Procedures 

  

Was a formal orientation provided? Yes _____ No _____ 

Comments: 

  
  

  
  

2. Supervision 

Please comment on the following, and rate according to the following scale 

    1              2      3              4                    5 

 inadequate         partially adequate    adequate     more than adequate       excellent 

  
Reflect on your supervisor’s ability to do the following: 

_____ Allow participation in responsible activities 

_____ Be responsive to your learning needs 

_____ Manage conflict effectively 

_____ Be supportive and encouraging 

_____ Provide constructive feedback for your professional growth 

_____ Be objective and fair in dealings with you 

_____ Provide opportunity for student feedback 

_____ Present clear explanations and expectations 

_____ Adjust workload to reflect student growth 

_____ Actively listen 

Comments:  

  

  

3.      Fieldwork experiences 
Using the following scale, please reflect on the opportunities that may have been afforded 

you at this affiliation site 

1                                  2            3            4 
   Rarely         occasionally   frequently    consistently 

  

During this affiliation I: 
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_____ Experienced an interdisciplinary approach to service provision 

_____ Observed staff’s modeling of appropriate interpersonal relationships with clients 

_____ Observed client centered services 

_____ Was informed of additional educational activities held at the site  

(e.g. in-service opportunities) 

_____ Was provided the opportunity to interact with clients 

_____ Participated in additional educational activities 

Comments: 

  
  

    

3. Characteristics of the Affiliation Site 
 Was the variety of activities and/or clients available to you enough to have an enriching 

experience? (Please describe.) 

  

  

  

  
In what way was the site organized for effective student learning? 

  
  

  

  
How was the site conducive in helping you meet your learning objectives? 

  

  
  

  
  

      What were the most positive aspects of this affiliation site? 

  
  

  

  

What changes would you suggest to improve the learning experiences available at this site? 
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_____________________________________  ________________               

Student’s Signature                Date          
  

  

_____________________________________  ________________ 
Fieldwork Educator Signature                          Date   
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APPENDIX I: LEVEL I FIELDWORK EVALUATION OF THE STUDENT 

Please return this form to  

Academic Fieldwork Coordinator,  

Alliant International University, Occupational Therapy Department  

(858) 635-4695 MOTprogram@alliant.edu 

 

Student's name:  

Fieldwork Educator:  

Facility (name, city & state)  

Phone # where Fieldwork Educator may be reached:  

Total hours of fieldwork completed by the student:  

Please describe the type of facility and/or patient/clients: 

 

 _____________________________________________________________________________ 

 On a scale of 1-10, with 1 being completely unsatisfactory, and 10 being outstanding, please 

rate the student on the following objectives for Fieldwork I. Please keep in mind that the 
student is only part way through the required OT curriculum, and should be integrating new 

learning during this Fieldwork I experience. You may mark any item N/A. A copy of this form will 

be shared with the student.  

1. Identifies the various roles and functions of an occupational therapist at this fieldwork 

setting.  
Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments:  

 

 

2. Demonstrates good judgment and clinical reasoning as evidenced by appropriate questions, 

seeking assistance, responding to feedback, and synthesizing and interpreting information.  

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments: 

 

 

mailto:MOTprogram@alliant.edu
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3. Understands how specific activities address specific goals and vary according to 

patient/client values, life experiences and present life roles.  
Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments: 

 

 

 4. Recognizes psychosocial and/or Mind Body issues influencing engagement in occupation 

and in client interventions.  

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments:  

 

 

5. Establishes meaningful, comfortable, therapeutic relationships with patients/clients: 

understands the difference between friendship and therapeutic relationships and the ethical 

responsibilities in a therapeutic relationship.  

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments:  

 

 

6. Displays a positive attitude toward fieldwork responsibilities, peers, staff and institution. 

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments:  

 

 

7. Demonstrates reliable, dependable work habits; timely arrival at scheduled times; and 
communication of schedule with supervisor.  

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments:  

 

 

8. Maintains non-biased, empathetic interactions with clients.  

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 
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Comments:  

 

 

9. Dresses appropriately and professionally according to facility dress code. 

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments:  

 

 

10. Develops culturally competent approaches to problem solving that take into account 
individual differences.  

Unsatisfactory      1         2         3         4         5         6          7         8          9          10        Outstanding 

Comments:  

 

 

***Please discuss any additional strengths or challenges which the student demonstrated, 

which could impact the student’s development into a qualified entry-level occupational 
therapist.  
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APPENDIX J: FIELDWORK PERFORMANCE EVALUATION (FWPE) - For The Occupational Therapy 

Student 

https://www.aota.org/-/media/Corporate/Files/EducationCareers/Fieldwork/Fieldwork-

Performance-Evaluation-Occupational-Therapy-Student.pdf 

 

 

APPENDIX K: STUDENT EVALUATION OF THE FIELDWORK EXPERIENCE FORM (SEFWE) 

https://www.su.edu/occupational-therapy/files/2022/03/AOTA-MSOT-L2-SEFWE-Student-
Evaluation-of-Facility.pdf 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.aota.org/-/media/Corporate/Files/EducationCareers/Fieldwork/Fieldwork-Performance-Evaluation-Occupational-Therapy-Student.pdf
https://www.aota.org/-/media/Corporate/Files/EducationCareers/Fieldwork/Fieldwork-Performance-Evaluation-Occupational-Therapy-Student.pdf
https://www.su.edu/occupational-therapy/files/2022/03/AOTA-MSOT-L2-SEFWE-Student-Evaluation-of-Facility.pdf
https://www.su.edu/occupational-therapy/files/2022/03/AOTA-MSOT-L2-SEFWE-Student-Evaluation-of-Facility.pdf
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APPENDIX L: LEVEL I FIELDWORK SUPERVISOR FORM 

Purpose of Level I Fieldwork: The purpose of Level I fieldwork is to introduce students to the various 

types of settings and client populations where occupational therapists may practice, including both 
traditional and emerging practice areas. Level I fieldwork experiences allow students to begin to apply 
their knowledge gained in the classroom to actual practice and to begin to understand the needs of 

various clients.   

Supervision: Supervision may be provided by other qualified professionals who are knowledgeable 

about occupational therapy, informed of Alliant International University’s MOT program curriculum and 

fieldwork design, and knowledgeable of the goals and objectives of the Level I Fieldwork experience.  
Supervisors, also referred to as fieldwork educators, are qualified professional individuals who are 
knowledgeable of occupational therapy , including but are not limited to occupational therapists, 
academic educators, psychologists, nurses, social workers, physicians/physician assistants, physical 

therapists, or program administrators. There is no minimum experience requirement for the Level I 

fieldwork educator.  The role of the fieldwork educator is to provide guided learning to increase 
students’ awareness of the client setting, client population, client services and therapeutic interventions. 

 

Basic Fieldwork I-A Supervisor Responsibilities: 

 

1. Provide orientation to the clinical setting, including basic policies and procedures, client pop-
ulation, and service(s) provided. 

 

2. Provide the student with verbal feedback and written evaluation related to professional skill 
development, progress, and suggestions for improvement. 

 

3. Provide the student with opportunities for observation-based learning and for direct interac-
tions with clients when and where appropriate. 

 

4. Create an environment in which the student may ask questions to enhance observation skills 
and integrate classroom learning. 

 

5. Contact and communicate with the Academic Fieldwork Coordinator with any questions, 
concerns, or issues related to the student’s fieldwork experience or performance. 

 

 

Level I Fieldwork Learning Objectives: 

(Please initial each objective below to indicate your acknowledgement and agreement to address each of  

these objectives during the fieldwork experience). 

Student(s) will: 
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___  Demonstrate behaviors consistent with the role of a professional through verbal and nonverbal 
communication while managing time, organization, outward appearance/dress, appropriate 
communication, personal and professional boundaries, responsibilities, and frustration. 

___ Demonstrate engagement and active learning through one (1) or more of the following:   client 
observations, client interactions, supervisor-directed tasks, client-centered interviews, or 
performing selected aspects of the OT process with individuals with mental health or psycho-

social dysfunction. 

___ Interact cooperatively and effectively with clients, families, staff and professionals. 

___ Demonstrate ethical and professional conduct with all clients and staff. 

___ Demonstrate use of critical reasoning and sound judgment toward safety of self and others. 

___ Demonstrate awareness and insight to clients’ psychosocial or mental health needs through 
appropriate interpersonal communication and an understanding of how psychosocial factors 

influence engagement in client occupations. 

___ Understand how issues such as client values, life experiences, cultural considerations, race, 

religion, ethnicity, gender, sexuality and present life roles influence the formulation of 

therapeutic goals and intervention activities.   

___ Integrate the OTPF, critical thinking and clinical reasoning, relevant theories, frames of  

reference, and best evidence to develop a therapeutic occupational therapy plan, for the 

clinical case/scenario, which balances areas of occupation with the achievement of health,  
wellness, and occupational performance for an individual.   

___ Demonstrate writing skills necessary for clinical documentation through clear, concise and  
     professionally written assignments.   
 

___ Analyze personal feelings associated with and biasing any interactions with standardized   
        patient, client, staff, or institution.   
 
___ Demonstrate knowledge and understanding of fieldwork policies and procedures as deline-

ated in the Fieldwork Manual and course syllabus.   
 

 

 

 

Assignments (STUDENT(S) are responsible for obtaining approval from supervisor prior to conducting any 
assignment requiring client interaction, which can include):  

 

o Complete an agency profile to gain a broad understanding of community-based agencies 
and organizations providing human services that promote recovery, rehabilitation, 
and/or health and well-being.  
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o Conduct a client-centered interview with a client to complete an Occupational Profile 
assignment. 

 

o Conduct or assist in a client service activity or intervention deemed appropriate by site 
supervisor. 

 

Are there any learning objectives you wish to add that you believe are valuable to the student?  

 

 

Are there any concerns related to the objectives listed above you wish to discuss, clarify, or modify? 

 

 

 

***TO BE COMPLETED BY STUDENT SUPERVISOR*** 

 

I AGREE that I have been informed of Alliant International University’s MOT program curriculum, 

fieldwork design, supervisor responsibilities, and student learning objectives for the planned fieldwork 
experience, and ensure that I am willing and able to provide the appropriate support and supervision for 

students. 

 

_________________________________________  ________________________________ 

Supervisor Printed Name      Title/License #/Credentials 

 

 

________________________________________________________  ____________________________________ 

Supervisor Signature        Date 

 

 

APPENDIX M: FIELDWORK II – SAMPLE WEEKLY STUDENT PROGRESSION   

 
Level II Fieldwork Weekly Suggested Schedule 

This is only a sample schedule and can/should be adjusted for each individual student’s learning pace 
and needs. 
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Week 1:   

• Orientation to facility, staff, safety protocols, program philosophy, fieldwork expectations.  

• Overview of services offered at the facility, including all OT equipment. 

• Review student handbook with fieldwork educator, including Site Specific Objectives (SSOs) and 

assignments unique to facility (if applicable). 

• Review policy and procedure manuals.  

• Participate in structured clinical observations with supervisor; assist supervisor as directed. 

• Review daily and weekly schedule while at site.  

• Begin chart reviews (of clients being observed or assigned).  

• Attend department meetings and interdisciplinary team rounds. 

• Establish weekly meeting time with Fieldwork Educator.  

Week 2:  

• Begin orientation to evaluations commonly used in facility (may have begun previous week)  

• Orient to client safety issues - transfers, restraints, etc. (may have begun previous week) With 

direct supervision, begin to treat 1-2 clients daily including chart review, direct intervention, and 

progress notes  

• Co-lead a group (if applicable for facility)  

• Participate in department meetings and interdisciplinary team rounds  

• Chart reviews (of clients being observed or assigned)  

• Complete assignments for facility and Alliant International University including discussion board 

posts  

• Assist in completing initial evaluation at the discretion of the supervisor  

• Participate in weekly supervision meeting 

Week 3:  

• With direct supervision, treat 2-3 clients daily including chart review, direction intervention, and 

progress notes.  

• Co-lead a group (if applicable for facility)  

• Present/report information about a client at department meeting or interdisciplinary rounds 

with supervisor. 

• Continue chart reviews (of clients being observed or assigned). 

• Continue to complete assignments for facility and Alliant International University.  

 

• Complete the majority, if not all of an initial evaluation under the direct guidance and discretion 

of the supervisor.  

• Participate in discharge summary or discontinuation paperwork under the direct guidance and 

discretion of the supervisor.   

• Continue to participate in weekly supervision meetings. 

• Observe other disciplines such as SLP, PT, MSW orientation/admission meetings or home evalua-

tion as assigned by fieldwork educator. 

• Assume no more than 25% of caseload typical of an entry level therapist at this facility. 
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Week 4:  

• Continue to evaluate clients as assigned by fieldwork educator/supervisor. 

• Treat 3-4 clients daily including chart review, direct intervention, progress notes, and discharge 

paperwork.  

• Supervision may progress from direct to indirect if the fieldwork educator deems that the stu-

dent has gained competence with a certain diagnosis, specific client, technique, intervention etc.  

• Continue all other duties as previously mentioned or assigned by fieldwork education  

Week 5:  

• Continue to evaluate clients as assigned by fieldwork educator/supervisor.  

• Treat 4-5 clients daily (or 50% of a typical caseload) including chart review, direct intervention, 

progress notes, and discharge paperwork. 

• Supervision may progress from direct to indirect if the fieldwork educator deems that the stu-

dent has gained competence with a certain diagnosis, specific patient etc.  

• Continue all other duties as previously mentioned or assigned by fieldwork educator.  

Week 6:  

• Continue to evaluate clients as assigned by fieldwork educator/supervisor. 

• Treat 4-6 clients daily (or approximately 50% of a typical caseload) including chart review, direct 

intervention, progress notes, and discharge paperwork. Supervision may progress from direct to 

indirect if the fieldwork educator deems that the student has gained competence with a certain 

diagnosis, specific patient etc.  

• Complete Midterm Feedback Form & AOTA Fieldwork Performance for the Occupational Therapy 

Student at midterm (students should upload midterm feedback form & midterm score to Exxat). 

 Week 7: 

• If not completed, Complete Midterm Feedback Form & AOTA Fieldwork Performance for the Oc-

cupational Therapy Student at midterm (students should upload midterm feedback form & mid-

term score to Exxat). 

• Discuss with fieldwork educator and complete Case Study 

• Assume 75% of caseload typical of entry level therapist at this facility 

Weeks 8-10: 

• Supervision should be transitioned to indirect supervision (as appropriate and applicable to the 

FW site, competence of the student and comfort of FWE) with direct supervision provided for 

novel, complicated or intricate cases 

• Student should be provided with opportunities to report on or discuss assigned clients in team 

meetings/discharge planning. 

• Students should be communicating with case-management, support services, other disciplines, 

caregivers, family and parents about their assigned clients. 

• Continue all other duties as previously mentioned or assigned by the fieldwork educator  

Week 11: 
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• Students should be evaluating, treating and completing progress notes and discharge paperwork 

for a full caseload (as determined by the facility). 

• Complete Student Evaluation of Fieldwork Experience. 

Week 12:  

• Student should be functioning as an entry-level OT practitioner as appropriate to the fieldwork 

setting. 

• Student & FWE meet to review the completed Student Evaluation of the Fieldwork Experience 

Form (this is sent to the AFWC & uploaded to Exxat) & AOTA Fieldwork Performance for the Oc-

cupational Therapy Student (this is sent to the AFWC & uploaded to Exxat). 

• Prepare hand-off reports for other therapists to assume caseload before finish. 

• Complete any remaining assignments including presentation of Fieldwork Project. 

Caseload equivalent in typical facility: 

25% = 1-2 hours of client contact per day 
50% = 3 hours of client contact per day  

75% = 4-5 hours of client contact per day 
Full Caseload = 6-7.5 hours of client contact per day 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX N: HOW TO PREPARE A LEARNING CONTRACT 

Introduction to Learning Contracts  

In addition to site-specific weekly student learning objectives (a sample Level II Fieldwork 
learning objectives is provided in the Appendix of this manual and other examples can be 

accessed from AOTA www.aota.org), some students benefit from the additional structure and 

clarity provided by individualized learning contracts. A learning contract is useful when specific 
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professional or clinical behaviors need improvement.  
 

The learning contract is an agreement that is developed collaboratively by the student and the 
Fieldwork Educator. The learning contract should specify:  
 

1. The learning objective  

2. The resources and strategies required to accomplish the objective  
3. The methods and criteria for evaluating whether the objective has been met  

4. The target timeline for accomplishing the learning objective.  
 

How to Prepare a Learning Contract  

Step 1: Determine the student’s learning needs. "A learning need is the gap between where you 
are now, and where you want to be regarding a particular set of competencies" (Knowles, 1986, 

p. 28).  
 

Step 2: Determine the specific learning objective. Learning objectives usually contain an action 
verb such as to increase, demonstrate, apply, or interpret, and are written in operational terms 

that are meaningful to the learner. The objective should specify what the student will learn, and 
may address knowledge acquisition, practice skills, or interpersonal behaviors. Objectives 

should be specific and measurable. For example, if a student has a learning need in the area of 

assisting clients with transfers, a specific learning objective may be: The student will safely 
transfer 5 clients between their bed and wheelchair without any prompting from the fieldwork 

educator.  
 

Step 3: Specify learning resources and strategies. Describe how the student will go about 
accomplishing each objective. Resources pertain to material or human factors that the student 

plans to use, and strategies relate to learning activities that the student will employ. For 

example, if the student’s learning objective is to increase competency and safety with 
performing transfers, the resources or strategies may entail:  

          * Observe the fieldwork educator and other experienced therapists perform  

             transfers 

          * Review textbooks and academic course materials pertaining to transfer  

             techniques  
          * Review the fieldwork site’s written policies and safety guidelines  

             regarding transfers 

          * Create cue cards containing safety checklists and the sequence of steps  
             for various types of transfers  

          * Practice performing transfers with the fieldwork educator or with peers 30                  

          * Perform transfers with clients under the guidance and supervision of the  
             fieldwork educator.  
 

Step 4: Specify the methods for evaluating the student’s learning. Describe what evidence will 

be collected to assess the student’s accomplishment of the learning objective. In the example 
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provided, observation by the fieldwork educator would be the primary evaluation method to 

determine the student’s safety and competency with transferring clients.  
 

Step 5: Specify the criteria for meeting the learning objective. In the sample learning objective 

provided above, “safely” and “without any prompting from the fieldwork educator” are the 

criteria for accomplishment. While developing the learning contract with the student, it would 
be helpful to have the student identify specific safety parameters for transfers, such as: locking 

the brakes on the wheelchair and the bed, ensuring adherence to weight bearing or hip 

precaution as applicable, monitoring the client’s vital signs, or managing medical equipment 

and lines properly.  
 

Step 6: Review the completed learning contract with the fieldwork site’s student coordinator 

and /or the AFWC. The following questions may be used to guide the review process:  
         * Is the learning objective clear, understandable and realistic?  

         * Does the learning objective describe what the student proposes to learn?       

         * Are the learning strategies and resources appropriate?  
         * Is the evaluation method relevant to the objective?  

         * Are the evaluation criteria clear and measurable?  
 

Step 7: Carry out the contract. Once the learning contract is finalized, determine a target date 
for completion. Refer to learning contract and examples of learning contract templates.  
 

 

 

 

 

 

 

 

 

 

APPENDIX O: FIELDWORK SUPERVISION PLAN WHERE NO OT SERVICES EXIST 

 

Fieldwork Supervision Plan (C.1.16) 

Site Name: 
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Student Name: 

 

Academic Institution: 

 

Fieldwork Dates: 

 

I. Purpose of the Supervision Plan 

This Fieldwork Supervision Plan outlines how occupational therapy services and qualified 

supervision will be incorporated into a site where no occupational therapy services currently 

exist, in compliance with ACOTE Standard C.1.16. The plan ensures that the student receives an 

appropriate and high-quality Level II fieldwork experience while maintaining professional, 

regulatory, and safety standards. 

 

II. Designated Occupational Therapy Supervisor 

• Name:  

• Credentials:  

• Years of Experience: (Minimum of 3 years full-time, or equivalent)  

• Affiliation: (If external to site) 

• Contact Information: [Phone, email, and other contact methods] 

 

III. Supervision Structure 

A. Minimum Weekly Supervision Requirements 

• The student will receive a minimum of 8 hours of direct supervision weekly from the 

designated occupational therapy supervisor. 

• Supervision may be provided on-site or remotely via real-time video conferencing, 

phone, and other secure communication platforms. 

B. Daily Availability 

• The OT supervisor will be available to the student during all scheduled working hours 

via phone, text, video conferencing, or email for guidance and consultation. 
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C. On-Site Supervisor Designee 

• Name:  

• Discipline: [Insert Profession, e.g., RN, LCSW, PT] 

• Role: Provides immediate on-site support and supervision when the OT supervisor is off-

site. 

• The designee has been oriented to the fieldwork objectives, student responsibilities, 

and safety protocols. 

 

IV. Integration of Occupational Therapy Services at the Site 

A. Needs Assessment 

• A collaborative needs assessment has been completed to identify how OT services can 

be meaningfully introduced into the site’s population and setting. 

B. Student Role 

• The student will provide OT services under the guidance of the supervisor, focusing on: 

o Functional assessments 

o Development of occupation-based interventions 

o Documentation 

o Client/family/CG education 

o Program development relevant to the site population 

C. Documentation and Recordkeeping 

• All clinical documentation will be co-signed and reviewed by the OT supervisor. 

• Progress reports and evaluations will align with institutional and regulatory guidelines. 

 

V. Communication & Monitoring 

• Weekly supervision logs will be completed and signed by the student and OT supervisor. 

• The academic fieldwork coordinator (AFWC) will conduct biweekly check-ins with the 

student and supervisor. 

• Any concerns regarding supervision or performance will be addressed promptly with 

support from the AFWC. 
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VI. Signatures 

Occupational Therapy Supervisor 

Signature: _________________________ 

Name: ____________________________ 

Date: _____________________________ 

On-Site Supervisor Designee 

Signature: _________________________ 

Name: ____________________________ 

Date: _____________________________ 

Student 

Signature: _________________________ 

Name: ____________________________ 

Date: _____________________________ 

Academic Fieldwork Coordinator 

Signature: _________________________ 

Name: ____________________________ 

Date: _____________________________ 

 

 


	Date and Time of Incident
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	Follow-up Recommendations
	Fieldwork Educators name: ____________________________________
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	Please comment on the following, and rate according to the following scale


	_____ Student schedule
	Was a formal orientation provided? Yes _____ No _____
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